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MYBUSINESS - DOWNLOADING THE APP

FEATURE SUMMARY:

This guide will show you how to access, download and login to the MyBusiness app from the App Store
on your Apple Device. You will need to request access to the MyBusiness app at
https://www.emckeeapps.com/DistributorAuth/#/newAccount.

1. Open the App Store on your Apple Device and search for “The MyBusiness App’.

10:26 7 o LTE -
Q the mybusiness app © [cancel
' ‘ The MyBusiness App
Manage grow your business. GET

App Store

2. Tap “Get” to download the app to your device.

10:26 9 o/ LTE -

Q the mybusiness app © Cancel

The MyBusiness App
57 et ot g Yy

3. Once the app is downloaded on your device “Open” to access the MyBusiness app.

10:26 9 ol LTE

Q the mybusiness app © Cancel

The MyBusiness App
Z dekkk

g
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https://www.emckeeapps.com/DistributorAuth/#/newAccount

4 . The following message will then appear. Tap “OK” to allow MyBusiness to access your Bluetooth
connections for printing and DEX.

9:337 il T -
< App Store
Login Settings
Welcome
Email Address
{ |
Password Show

L “MyBusiness” Would Like to J

Use Bluetooth
MyBusiness needs to access your
bluetooth connections for printing
and DEX.
Don't Allow

5. Next, enter your email and password. Tap “Login” to continue.

9:41+ o T .
Login Settings
Welcome
NOTE: You will need to request access to the MyBusiness app
Email Address at https://www.emckeeapps.com/DistributorAuth/#/newAccount.
Password Show

Forgot Password?
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MYBUSINESS - PERMISSIONS

FEATURE SUMMARY:

This guide will show you how to set up permissions in the app. In order for a sales operator to use the
MyBusiness app, the distributorship’s principal needs to create a Distributor Mobile account for the sales
operator, if one has not been created. They then should assign permissions in Distributor Mobile and in
the MyBusiness app. Below are the steps to complete both of these.

PwoN e

U

SET UP IN DISTRIBUTOR MOBILE

Access Distributor mobile at www.emckeeapps.com/container

After logging in, tap the authentication app.
Tap invite and enter the email address and phone number for the sales operator.

Tap the location(s) they will need access to.

NOTE: If the sale operator has been designated as a manager, the principal will
need to designate a primary territory for them.

. A notification will appear stating that the invitation email has been sent.

The sales operator will then need to open the email and follow the instructions there to complete the
creation of their account.

NOTE: In the Authentication app under the sales operator user access, the principal
can modify the location operator’s permissions. By default, the location operator is given
certain permissions. It is suggested that the principal review these and change if
needed.

Then, tap the plus icon to add, and again to remove.

NOTE: Principals can review more detailed permission information from the Pocket Guide app in
Distributor Mobile.
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http://www.emckeeapps.com/container

-/
SET UP IN MYBUSINESS

1. From the home screen in MyBusiness, tap “Principal”. Then, tap “Permissions”.

12:449

54100

Home

Sales Transaction

Sales Setup

Inventory

Orders

Reports

News

Financials

Lumper

|
|
|
|
|
|
|
|

_—

—

S Principal ?

W/ UES )

=9

9:529 Wl TE J

< Home Principal =

Action Items ‘

I Custom Location Cost ‘

l Location Alerts ‘

e —— =
' PermiSSionS ,

| |
| |
| |

Store Mover

Warehouse Inspection

2. Tap the sales operator that you would like to modify.

9:667

< Principal

Permissions

Wl

D

Jay Tester
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(2

3. Tap the workflows that you would like to give the sales operator access to. Tap “Save” once the desired
selections are made. The sales operator will now be able to log into and use the MyBusiness app.

1M1:319
Back Edit Permissions

Jay Tester

Distributorship Permissions

54100

O Al
& End Week
QO Financials
(O Disputed Invoices
O Location Financials
O Inventory
O Adjustment
@ Default Catalog
@& Full Count
& Lookup
@& Manage Catalogs
)

Mover

e —

<4

NOTE: Permissions can be given across
all locations or by individual location.

PERMISSIONS SHOULD BE REVIEWED REGULARLY
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MYBUSINESS - RESETTING YOUR PASSWORD

FEATURE SUMMARY:
MyBusiness will allow you to reset your password within the app. You must know your current password in order
to set a new one.

1. From the Home Screen or the three-bar menu, tap “Settings.” Tap “Reset Password.”

Home Settings
% Home < o

X General
Sales Transaction

Version 1.0.44 (1572)

' Sales Setup
Give Feedback
Inventory
Notification Settings
Orders
Sound o
Reports
Logout
: News
Reset Password
Financials
Printer
Settings I

Send Printer Settings
@ Help Center
Print Test Page

2. Typeyour current password in the appropriate field and then type the password you wish to change it to,
then type “Reset.” Tap continue to return to the home screen.

¢ Settings  Reset Password { Settings  Reset Password
Email Address Email Address
John123@email.com John123@email.com
Current Password Show Current Password Hide

I ] h Reset Password J

New Password Show N Password changed ie
successfully

| | I ]

Retype Password Show . ‘_C__Ontlnue _.de

Passwords must be at least 8 characters long
and contain at least one number or special Passwords must be at least 8 characters long

character ({@#8%"8) zaglgg?etflngjyg;,sfg]ne number or special
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MYBUSINESS - NEWSSTAND AND START OF DAY

FEATURE SUMMARY:
MyBusiness users will now be able to view Newsstand articles and start of day messages in MyBusiness.

]__ From the Home Screen, tap “News.” In the News menu, you will see “News” for Newsstand articles and “Start of
Day” for start of day messages. Tap “News” to see a list of snapshots for various articles.

— . ;:/ : =
54100 Home — v| AT&T LTE 1:52 PM 7 @ 61%m
News =
Sales Transaction
News
Sales Setup |
’ Start of Day
Inventory
Orders
Reports
News
Financials

At the bottom, if you tap “All Articles,” a menu will appear allowing you to filter the list of articles. Tap Done.
Then, tap “View Article” to see the details of an article you are interested in viewing. You can tap “News” again to
return to the news menu.

{ News News

< News News < News Article

PROMOTION
OPPORTUNITY

PROMOTION

OPPORTUNITY All Articles

‘e o e’

General

L Fresco to Feature LD $1.99 ltems in
Location Financial

Fresco to Feature LD $1.99 Items in Ad

Ad Please be aware that Fresco will feature the Little
Please be aware that Fresco will feature the Little Management Financial Debbie $1.99 SRP products at 3/$5 in its Dec. 4 - Dec.
Debbie $1.99 SRP products at 3/$5 in its Dec. 4 - Dec. 10 ad.

10 ad.

Please be aware that Fresco will feature the Little
e View Article I Product News Debbie $1.99 SRP products at 3/$5 in its Dec. 4 — Dec.

10 ad. We encourage you to discuss display placement
with stores in order to take full advantage of this
Done opportunity to grow your sales to Fresco.

_a =) Al Articles Fresco LD $1.99 Ad
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The Start of Day messages are similar to the Newsstand messages. When you tap “Start of Day,” you will see a list

of dates. Tap the chevron to open up the messages for that day. You will then see a list of messages for your
location for that day.

< News

08/28/2020
08/27/2020
08/26/2020
08/24/2020
08/23/2020
08/20/2020

08/19/2020

Start of Days

O,
v
v
v
v
v
v

< News Start of Days =
08/28/2020 ~
UNITED GROCERY 5

Mckee will participate in 1 more weeks of 2020
LD FDA $1.99 Cakes for this store

Bill #: 58912 Location #: 54100

INGLES 87

McKee will participate in no more weeks of 2020
LD FDA Big Packs for this store

Bill #: 4972 Location #: 54100

UNITED GROCERY 5

Mckee will participate in 2 more weeks of 2020
LD FDA $1.99 Cookies for this store
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MYBUSINESS - PUSH NOTIFICATIONS

FEATURE SUMMARY:

My Business users will notice a new feature for alerting users to inventory transfers and reminders for order day.
These push notifications can be very useful for managing your business. However, if you wish to turn them off for

a time period, follow these steps.

1. From the Home Screen or the three-bar menu, tap “Settings.” Tap “Notifications.”

>

Home

Sales Transaction

o
Su)

Sales Setup

Inventory

Orders

E @ B

Reports

Settings

Help Center

Q |&

< Home Settings
General

Version 1.0.39 (1452)

Give Feedback

Notifications

Sound ()

Logout

Printer

2. Tap on the blue circle of the notifications you do not wish to receive. Tap “Save.”

Back Edit Notifications Save

@ A

Inventory Transfer A
mmmp & Push

Order Day A

& rpush

Back Edit Notifications
O Al

Inventory Transfer ~

O Push

Order Day A

Q Push

Save h
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MYBUSINESS - ACTION ITEMS

FEATURE SUMMARY:

My Business Principal Distributors will now be able to message their location operator employees in the
MyBusiness App. This feature is an excellent way for principal distributors to choose to communicate
with a location operator about a specific store they sell to in their business.

There are 3 categories of messages/action items. When the principal creates an action item, it will go into the
“Active” folder. When the LO completes a task and replies to the principal, the action items is classified as
“Unread.” When the principal reads the response, the item will move to the “Completed” folder. Store Action
Iltem workflow is detailed below, however, process is identical to the Order Action Item. The main difference is
that instead of selecting a store to apply the action item to, a principal can select a specific order night or “All
Future Orders.” If they select “All Future Orders”, the action items will show up when viewing any current or
future order. If the Location Operator responds to the action item on one of the orders, it will be removed from
all of the orders.

From the home screen, tap “Principal.” Then tap “Action Items.” Tap a location to message.

_© o wi! Sprint ¥ 9:19 AM 4 92% =.
54100 Home = € Home Principal =
< Principal Action ltems =
\ Sales Transaction | I Action Items I Location Unread
54100 1
l Sales Setup l ‘ Custom Location Cost ‘
54211 0
\ Inventory I ‘ Location Alerts ‘
Orders et ’
| permios |
[ Reports I 6422 g
‘ Insurance ‘
\ News I
Store Mover
\ Financials I
Warehouse Inspection
( |
I Principal I

1. 1o begin, tap “New Action Item.” Select the type of message and then tap “Next.
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w!! Sprint ¥ 4:09 PM 7 26% 0
12:38 4
& Action Items  Action Items —
& Action ltems  Select Type
Active
Sunbelt Store
WALMART SUP 4166
Unread Responses A Order

Sunbelt
WALMART SUP 4166

New Action Item _

wil Sprint & 4:23 PM

£ Select Type Select Store

O ALLENS 7-11
Vonore Rd, Sweetwater, TN 37874

(@) BELLAMY'S

314 Bennett Street, Sweetwater, TN 37874

O CIRCLE K 3624
410 E North Street, Sweetwater, TN 37874

O CIRCLE K 3626
1157 Hwy 68, Sweetwater, TN 37874

O CIRCLE K 3627
708 South Main St, Sweetwater, TN 37874

() DOLLAR GEN 113
789 Hwy 68, Sweetwater, TN 37874

(@) DOLLAR GEN 16314
113 Glenlock Rd, Sweetwater, TN 37874

(@) EXPRESSWAY MART
243 Hwy 68, Sweetwater, TN 37874

O FUELSTOP
203 New Hwy 68, Sweetwater, TN 37874

~ _INGIFS 204

7 20% 48

wi! Sprint 9:22 AM

* Title

Out of code

¢ Select Store  Action Item Details

wl LTE =)

Next

¥ 92% .

<=

* Message

Store manager says remove out of code

produc!l

| I'm

The

112)|3|4|5])6]7]8|9]|0

3. The location operator will see the message initially as a blue bar at the top of the store
information page. When the blue bar is tapped, the action item will open. Tap the right-facing
chevron, and a response box is opened to reply to the message. Tap “Done” to submit a

2. The principal can then tap the store to send an action item for that specific store and then tap
“Next.” Enter a title and then a message, then tap “Save.”

w!! Sprint & 4:11 PM ¥ 25%08 )

FE—TOTETT —
-
DOLLAR GEN 113 o

789 Hwy 68, Sweetwater, TN
Central Billing Store

View Sales History

Store Messages

No recent messages.

Special Pricing

None

" ialDgio:

il Sprint T 41 PM 7 25% 4
< Select Store Store Info =
Out of code
Store manager says remove out of code product.
DOLLARGEN 113

®

789 Hwy 68, Sweetwater, TN
Central Billing Store

View Sales History

Store Messages

No recent messages.

Special Pricing

None

Change Special Pricing

ol Sprint ¥ 4:12PM ¥ 24%0
< store Info Action Item Done
Title
Out of code
Message

Store manager says remove out of code product.

Your Response

Donef

g =)

Promotions
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response to the principal.

4. The principal distributor will be able to view any communication in the Action Items menu option under
unread messages or completed.

Store manager says remove out of code product.

When Completed
03/03/2021 04:12 pm
Response

Done!

! Sprint = 4:34 PM 7 19%1
< Action Items Action Item =
Title

Out of code

Message
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MYBUSINESS - INVOICE HEADERS

FEATURE SUMMARY:
This guide will show you how to create invoice headers in the MyBusiness app.

NOTE: Central billing stores do not use the invoice headers created in the app.

1. From Home Screen tap “Sales Setup”.

10:129 w LTE -J

54100 Home —

Sales Transaction

Sales Setup

Inventory

Orders

Reports

Financials

Lumper

|
|
|
|
|
|
|
|
|

Principal

2. Tap “Invoice Header Setup”, then tap “Create Invoice Header”.

10:129 ol LTE -J 10:18 7 ol LTE -J

54100 Sales Setup — 54100 Invoice Headers —
\ Stores Jesse 3
Jesse Hall
‘ Products
Abby's business YO N
‘ Schedules Andjdkdkdjekel
{ Promotions

‘ Invoice Header Setup

Create Invoice Header
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ZEnter in a name for the header and your business info. Then tap “Save”.

2:27 7 T 2274 T
& Back Invoice Header Save < Back Invoice Header ( Save >
Header Name Header Name

Jones Distributing ]

Jones Distributing I

Business Name Business Name
I JDA Distributing LLC ] [ JDA Distributing LLC I
Address Address
I 1010 East Street ] [ 1010 East Street l
City City

Ooltewah ] Qoltewah I
State Zip State Zip
I TN ‘ [ 37363 ] [ TN ] ’ 37363 l
Phone Number Phone Number
I 423-221-0005 ] i 423-221-0005 |
Fax Number Fax Number

| | | |

NOTE: Central billing stores do not use the invoice headers created in app.
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MYBUSINESS - BUILDING A SCHEDULE

FEATURE SUMMARY:

This guide will show you how to build daily schedule. Although building a schedule is optional, it can be
very helpful for maximizing your time.

1. From the Home Screen tap “Sales Setup”. Then tap “Schedules”.

10:129 o LTE - 10:129 il LTE

=9 —9

54100 Home 54100 Sales Setup

Sales Transaction Stores

| |

‘ Sales Setup | Products

| Inventory ‘ Schedules

| Orders ‘ Promotions

| Reports ‘ Special Pricing

{ News [ Invoice Header Setup
| Financials

| Lumper

’ Principal

2. Tap the pencil icon next to the day you would like to change.

10:427 ! LTE -
54100 Schedules :Q
/' Sunday (0) v
@onday (4) v
/7 Tuesday (6) v
/' Wednesday (11) v
/' Thursday (8) v
#' Friday (1) v
/' Saturday (0) v
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3. Tap the circle next to the stores you would like to add. Then tap “Save”.

1:357

Close Edit Sunday

NT MILLIES THR
51 Georgetown Rd, Indianapolis IN 46268

BIG LOTS 1866

8359 N Michigan, Indianapolis IN 46268

CIRCLEK 2278

4624 Lafayette R, Indianapolis IN 46254

CIRCLE K 2406
5659 N Michigan Rd, Indianapolis IN 46228

CITGO
6895 Mich Rd, Indy IN

CVS 6580

5611 Georgetown Rd, Indianapolis IN 46254

DOLLAR GEN 10890

5490 Georgetown, Indianapolis IN 46254

DOLLAR GEN 7734

8350 Michigan Ave, Indianapolis IN 46268

DOLLAR GEN 8118

2800 Westlane Rd, Indianapolis IN 46260

ES56
5820 W 56th St, Indy IN 46254

EXPRESS FOOD MART
4921 W 71 Th, Indy IN 46268

FAMILY DOL 1773

7163 N Michinan Bd lie IN 4R2RR

O 8 O 88 8 8 OO O O @

NOTE: Stores are added to the list in the

order they are tapped.

5. Tap and hold the bars on the right to change the order.

10:49 7

54100 Schedules

N

Sunday (0)

/' Monday (4)

N

Tuesday (6)

WALMART SUP 366
4525 Highway 411, Madisonville, TN

DOLLAR GEN 11921
4925 New Hwy 68, Madisonville, TN

DOLLAR GEN 18137
8010 New Hwy 68, Tellico Plains, TN

DOLLAR GEN 21176
3470 Hwy 68, Madisonville, TN

DOLLAR GEN 3123
1970 Suit B, Tellico Plains, TN

DOLLAR GEN 700
4249 Hwy 411, Madisonville, TN

N

Wednesday (11)

N

Thursday (8)

Friday (1)

N

N

Saturday (0)

o LTE .

=9
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MYBUSINESS - PRINTING A DAILY SCHEDULE

Feature Summary:
This guide will show you how to print a daily store schedule

1. From the home page select reports.

q

54100 Home —

Sales Transaction

Sales Setup

[ Inventory ‘
[ Orders ‘

Reports

News

Financials

Principal

| |
| |
[ e
| |

2. Then select Scheduled Stores

€ Home Reports

Inventory Value

Non-McKee Sales

Order Histary

Order History - Location Operator
Presales - By Store

Presales - Total Units
Product Cost List

Promotion Allowances
Promation Weeks
Promotions - Distributor Allw.
Returns - Daily Totals
Returns - Top ltems

Sales By User

Scheduled Stores

Serviced Stores

Unserviced Stores

Voided Invoices

Weekly Settlement

External Resources
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TABPM Wed MWar 16

( Reports

3. Select the Location number and Date

Connected

Scheduled Stores

Select Print at the bottom. It will print the store name and address for the selected day.
( You must have a daily schedule set up to be able to print one.)

TEDPM  Wed Mar 16
( Reports
Location
1076
Date

Tomorrow

Scheduled Stores
Store

WALMART SUP 1368
SAVE A LOT 24918
DOLLAR GEN 15640
DOLLAR GEN 8578
VALERO

RIVER CROSSING
FAMILY DOL 5948
DOLLAR GEN 21001
VILLAGE DRIVE THRU
FAMILY DOL 7447
DOLLAR GEN 18586
Warehouise Order

Scheduled Stores

Address

N217 STATE ROUTE 41, WEST UNION, OH 45693
1132 ST RT 41, WEST UNION, OH 45693

403 JACK ROUSH WAY, MANCHESTER, OH 45144
1670 US 52, ABERDEEN, OH 45701

US 52, ABERDEEN, OH 45101

US 52 WEST, ABERDEEN, OH 45103

5185 2ND ST, RIPLEY, CH 45167

517 S 2ND ST, RIPLEY, OH 45167

15 SOUTH SECOND, RIPLEY, OH 45167

600 N COLUMBUS ST, RUSSELLVILLE, OH 45168
10614 US RTE 62, SARDINIA, OH 45771

212 Hughes Blvd, My Orab, OH 45154

Print




MYBUSINESS - PAIRING THE PRINTER

FEATURE SUMMARY:
This guide will show you how to pair the Zebra printer to the MyBusiness app.

1. Open your phone's “Settings” app.

2. Tap “Bluetooth”.

3

3. Make sure “Bluetooth” is turned on.

il Sprint 1:28 PM -

{ Settings Bluetooth

Bluetooth Q>

Now discoverable as “Jonathan’s iPhone”.

MY DEVICES
Blackweb SPRK A009 Not Connected ()
UE BOOM Not Connected @
XXRBJ184001815 Not Connected (@

OTHER DEVICES -,

To pair an Apple Watch with your iPhone, go to the Apple
Watch app
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4. On your phone, tap on the Bluetooth device with the same number. (SN# usually start with XXRB...)
The printer should show connected.

OTHER DEVICES

T
Watch app

al Sprint & 1:28 PM
{ Settings Bluetooth
Bluetooth
Now discoverable as “Jonathan’s iPhone
MY DEVICES
Blackweb SPRK A009 Not Connected
UE BOOM

XXRBJ184001815 Not Connect

- ol Sprint ¥
< Setting
0 Bluetooth
@ Blackweb SPRK A009
od @ UE BOOM
i @ XXRBJ184001815
t Apple

1:28 PM

Bluetooth

5. If the printer SN# does not show up in your Bluetooth settings screen, Hold in the blue paper feed button
on the far right of the printer until the BT icon starts flashing on the printer screen. Once it starts flashing,
it should also come up on the device (phone) screen. Select “Pair” on the prompt then immediately
press the yellow check mark button on the printer.

01 ool

\ﬁluﬁpjanlﬁi

Bluetooth Pairing Request

"XXRBJ190100798" would like to
pair with your iPad. Confirm that
this code is shown on
“XXRBJ190100798". Do not enter
this code on any accessory.

699826

6. The printer will show it is connected

oo Spriot T 128 PM
¢ Settings Bluetooth
Bluetooth (
Blackweb SPRK A009 ®
UE BOOM ' ®
XXRBJ184001815

o1 oz i
Q\‘?—————-_
11| (o - fl |
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7. With the printer paired, return to the home page of the MyBusiness app.
Tap on the three bar icon, then select Settings.

| LTE -

(1) cookieman999@comcast.net E

Home

(.

Sales Transaction

Sales Transaction

10:57 4 o LTE -
54100 Home =
‘ Sales Setup ‘
Sales Setup
’ Inventory ‘ £11 Inventory
’ Orders ‘ 7] Orders
’ Reports ‘ { Reports
© News
News
7 Financials
’ Financials ‘
{é} Settings I
Lumper ‘
’ P (@ Help Center
‘ Principal ‘

8. Tap “Send Printer Settings.” After the settings have been sent, select “Print Test Page.”

3407 CLEL, ) ¢ Home Settings

UIVE TEEUNATK

< Home Settings

General . .
Notification Settings

Version 1.0.57 (1886)

Sound O
Give Feedback
Notification Settings Keep COW of Photos O
Sound () Data Saver
Keep Copy of Photos () 0

Default Nav.-\f#-".\lon App Apple Maps
Data Saver

i Require Password Never

Default Navigation App Google Maps
Require Password Never Reset Password

NOTE: BE SURE TO REGULARLY CHECK
" YOUR FIRMWARE. IF YOU TAP ON CHECK

s pritr FIRMWARE AND YOU SEE A BUTTON THAT
B B o I Send Printer Settings SAYS UPDATE FIRMWARE, THEN GO TO
" THE MEDIA SECTION OF THE

print Tt age MYBUSINESS HELP CENTER FOR A
F—— TUTORIAL ABOUT UPDATING FIRMWARE.

Data
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MYBUSINESS - SPECIAL PRICING

FEATURE SUMMARY: This guide will show you how create special pricing on products you sell to

retailers.

1. Tap “Sales Setup” on the Home Screen, then select “Special Pricing.”

12:449

54100

Home

wiTEN

Sales Transaction

Sales Setup

Inventory
Orders

Reports

News

Financials

Lumper

Principal

]

SeRct “Special Pricing.”

CSpecia! Pricing)

Invoice Header Setup

12:479 wilEN
54100 Sales Setup EQ

|

Stores

J

]

‘ Products |

‘ Schedules :

‘ Promotions ‘

Bip “Create New List”, then “Name” your list and tap “Next”.

12:81

54100

7~ Np

Special Pricing

Create New List

8:113 7

Close Set List Name

List Name

C-Store Pricing

Next
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4, Tap each product line you wish to modify. Then select the individual product you wish to modify
by tapping in the circle next to the product name. Then tap “Save”.

BP Oatmeal Creme Pies
UPC 4301

a BP Honey Buns
UPC 4302

o) BP Raisin Creme Pies
UPC 4307

12:56 7 wilTEn 12:56 7 witTEm
Cancel Edit Products Save Cancel Edit Products Save >
Q Q

Drake’s Family Packs v Drake's Family Packs 7
Drake’s Snacks v Drake's Snacks b

LD Big Packs ~ LD Big Packs ~

e} BP Peanut Butter Creme Pie
UPC 4310

BP Star Crunch
UPC 4314

O BP NUTTY BARS wafer bars
UPC 4320

Clear Selection

Q BP Oatmeal Creme Pies
UPC 4301

o BP Honey Buns
UPC 4302

o) BP Raisin Creme Pies

UPC 4307
BP Peanut Butter Creme Pie
UPC 4310

9 BP Star Crunch
UPC 4314

O BP NUTTY BARS wafer bars
UPC 4320

Clear Selection

Change the pricing for each product line or by individual item. Then tap “Next”.

Edit Products

12:56 7 wILTER 1256 7 wilTEn
Back Set Prices Next Back Set Prices ( Next
Cost  Retail Cost  Retail
LD Big Packs 0.00/ o0.00 LD Big Packs
EECD::: Dc|reme Pie 266\ 399 Sgcofa' D(-;reme Pie @ ‘E
ESCH:;DE; Buns @ 3.99 SSCH:;Q’ Buns 2.66 3.99
BeEee s s pEE | aes]| e

Edit Products
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6. Next, select the stores that will use this special pricing by click on the circle next to the
store name. Then tap “Next”.

12:57 7 al LTE® 12:57 v al LTE®
( Set Prices Select Stores Next < Set Prices  Select Stores ( Next

O AZTEX 128 O AZTEX 128

4500 Hwy 411, Madisonville, TN 37354 4500 Hwy 411, Madisonville, TN 37354
O AZTEX 129 O AZTEX 129

3987 Hwy 411, Madisonville, TN 37354 3987 Hwy 411, Madisonville, TN 37354
O C AND R MARKET O C AND R MARKET

Ballplay Rd, Madisonville, TN 37354 Ballplay Rd, Madisonville, TN 37354
@) CHECKERED FLAG O CHECKERED FLAG

3416 Hwy 411, Madisonville, TN 37354 3416 Hwy 411, Madisonwille, TN 37354
O CHEROHALA MKT O CHEROHALA MKT

450 Cherohala Skwy, Tellico Plains, TN 37385 450 Cherohala Skwy, Tellico Plains, TN 37385
o DOLLAR GEN 11921 ] DOLLAR GEN 11921

4925 New Hwy 68, Madisonville, TN 37354 4925 New Hwy 68, Madisonville, TN 37354
O DOLLAR GEN 18137 O DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN 37385 8010 New Hwy 68, Tellico Plains, TN 37385
O DOLLAR GEN 21176 O DOLLAR GEN 21176

3470 Hwy 68, Madisonville, TN 37354 3470 Hwy 68, Madisonville, TN 37354
O DOLLAR GEN 3123 O DOLLAR GEN 3123

1970 Sult B, Tellico Plains, TN 37385 1870 Suit B, Tellico Plains, TN 37385
) DOLLAR GEN 700 ) DOLLAR GEN 700

4249 Hwy 411, Madisonville, TN 37354 4249 Hwy 411, Madisonwille, TN 37354
O EXXON MOBIL O EXXON MOBIL

710 Englewood Rd, Madisonville, TN 37354 710 Englewood Rd, Madisonville, TN 37354
O FAMILY DOL 2848 O FAMILY DOL 2848

4810 New Hwy 68, Madisonville, TN 37354 4810 New Hwy 68, Madisonville, TN 37354

Clear Selection Clear Selection
— —

4925 New Hwy 68, Madisonville, TN 37354

DOLLAR GEN 700
4249 Hwy 411, Madisonville, TN 37354

7. Review your selections then tap “Save”.

12:57 4 w LTEm )

- wioetin Conn) NOTE: Each store can only be
Cost Reall associated with one single

LD BIG PACKS special pricing list. The latest list

Bp Oat Creme Pie ves 399 added to the store is the one that

o is active. However the system

aoy Y B 266 390 saves all previous prices and

8p Star Crunch b66 300 promotions for reference.

Stores

DOLLAR GEN 11921
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MYBUSINESS - SETTING UP PROMOTIONS

FEATURE SUMMARY: This guide will show you how to set up promotions in the MyBusiness app.

1. From the Home Screen tap “Sales Setup’.

12:449 w UES J

54100 Home —

Sales Transaction

Sales Setup

Inventory

News

Orders ‘

Financials

Lumper ‘

|
|
|
|
‘,
|
|
|

Principal ‘

2. Tap “Promotions”. Next, select the stores that you would like to add the
promotion to by clicking on the chevron beside the store name.

3:289 wILTER J 3:319 wiLTER J

54100 Sales Setup = 54100 Select Store
AZTEX 128 5

Stores 4500 Hwy 411, Madisonville, TN 37354
AZTEX 129 N

Products 3987 Hwy 411, Madisonville, TN 37354
Sotiediilos C AND R MARKET S

Ballplay Rd, Madisonville, TN 37354

‘ < Promotions ’ ‘ CHECKERED FLAG N
3416 Hwy 411, Madisonville, TN 37354

Special Pricing CHEROHALA MKT >

450 Cherohala Skwy, Tellico Plains, TN 37385

Invoice Header Setup DOLLAR GEN 11921 >

4925 New Hwy 68, Madisonville, TN 37354

DOLLAR GEN 18137 >
8010 New Hwy 68, Tellico Plains, TN 37385

DOLLAR GEN 21176 >
3470 Hwy 68, Madisonville, TN 37354

DOLLAR GEN 3123 >
1970 Suit B, Tellico Plains, TN 37385

DOLLAR GEN 700 >
4249 Hwy 411, Madisonville, TN 37354

EXXON MOBIL >
710 Englewood Rd, Madisonville, TN 37354

FAMILY DOL 2848 >
4810 New Hwy 68, Madisonville, TN 37354
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3. Tap “Add Promotion” and select the promotion you would like to apply. You can

then edit the start and end dates for the promotion. Then, tap “Next”.

3:329
< Back Select Promotion

No active promotions

Add Promotion

3:387

< Back Available Promotions

Test INV1527
01/01/19 - 12/31/50

INV11110 Template
01/01/19 - 12/31/50

3:407 -

< Back Dates

Promo: 2021LD FDA $2.59
12/28/20 - 12/31/21

2021LD FDA $2.59
12/28/20 - 12/31/21

INV8332 Template 1
01/01/21 - 12/31/50

INV8332 Template 2
01/01/21 - 12/31/50

Start Date

09/08/2021

End Date

12/31/2021

INV19990 Template
01/01/21 - 12/31/50

INV20641 Template 1
01/01/21 - 12/31/50

2021LD FDA $2.19 Seasonal
01/01/21 -12/31/21

2021LD FDA Mini Donuts
01/01/21 -12/31/21

2021LD FDA $3.09
01/01/21 -12/31/21

2021LD FDA Big Packs

All applicable products will then be displayed. Pricing can be adjusted by tapping on the box to the right

of the product name. Then, tap “Save”.

3:489 W LTER
< Dates SKUs
Selected 6 of 6
UPC 4441

MINI MF CHOC CHP
Allowance: 0.26 Retail Price:

UPC 4442
MINI MFN BLBRY

Allowance: 0.26 Retail Price:

UPC 4443
MINI BROWNIES

Allowance: 0.26 Retail Price:

UPC 4538
BDAY CKE MNI MFN

Allowance: 0.26 Retail Price:

UPC 4539
Shrt Cke Mni Muf

Allowance: 0.26 Retail Price:

UPC 4540
HNY BUN MINI MFN

Allowance: 0.26 Retail Price:

1B

<=




MYBUSINESS - BUILDING SHELF SETS

FEATURE SUMMARY:

This guide will show you how to build a shelf set. Building a shelf set is the first step in selling products
to a store. Once a store is selected, you can build a shelf set for that store. Building a shelf set
determines the order items appear on the screen. In addition, building multiple shelf sets will allow you to
see how products sell in different locations in the store.

1. From the Home Screen tap “Sales Setup”. Then tap “Stores”.

12:449 wiEs J 9:30 7 o/ LTE -
— —
54100 Home = 54100 Sales Setup —
[ Sales Transaction | ‘ Stores ’ ‘
‘ < Sales Setup > ‘ Products ‘
‘ Inventory ‘ Schedules ‘
‘ Orders | Promotions ‘
l Reports ‘ Special Pricing ‘
’ News ‘ Invoice Header Setup ‘
’ Financials
‘ Lumper
‘ Principal
113 R “ H 9
2. Select a Store, tap “Edit”, then tap “Edit Shelf Set”.
11:36 9 wLTE -J 1:379 ol LTE 11:379 w ! LE -J
54100 Stores = < Stores Store Info EQ £ Stores Store Info =
Q DOLLAR GEN 18137 Q DOLLAR GEN 18137 o
8010 New Hwy 68, Tellico Plains, TN 8010 New Hwy 68, Tellico Plains, TN
Pending Stores > Central Billing Store Central Billing Store
Inactive Stores > Invoice History Invoice History
AZTEX 128 > Store Sales Store Sales
4500 Hwy 411, Madisonville, TN 37354
Store Messages Store Messages
AZTEX 129 >
3987 Hwy 411, Madisonville, TN 37354 No recent messages. No recent messages.
C AND R MARKET
Ballplay Rd, Madisonville, TN 37354 > StoreNotes Store Notes
N t notes. N t notes.
CHECKERED FLAG N o facentnotes; o recent notes.
3416 Hwy 411, Madisonville, TN 37354
Add Note Add Note
CHEROHALA MKT >
450 Cherohala Skwy, Tellico Plains, TN 37385 Special Pricing Special Pricing
DOLLAR GEN 11921 > None
4925 New Hwy 68, Madisonville, TN 37354
Change Special Pricing
DOLLAR GEN 18137 >
8010 New Hwy 68, Tellico Plains, TN 37385 e %
Receiving Window —_—
DOLLAR GEN 21176 i . Edit Shelf Sets
3470 Hwy 68, Madisonville, TN 37364 s undefined - undefined _
Create Store < Edit ’ New Transaction Pass I Cancel '
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¢

3. Tap “Create Shelf Set”. Enter Store Zone, Type, Season, and Name of shelf set. The tap “Next”.

11:38+ o LTE . 1:394

o LTE 11:54 9 o LTE =
< store Info Shelf Sets Back Set Name Back Set Name Next -
McKee Foods A * Store Zone * Store Zone
Select store zone Aisle End
@ Muffins = ‘
“Type * Type
° Rack = L alh (s
Select type End Cap
@ sheit =
Season Season

Select season Back To School

* Name * Name

Aisle End - End Cap - Back To School (%]

Create Shelf Set

4. Scan the barcode of the products in the order you want. You may tap “Edit Products” to add items not

available to scan. To add products to the shelf set tap the circle located to the left of product you wish to
add. Tap “Save” when all products have been added.

11:407 il LTE - 12:06 7 s LTE G 12:069 ol LTE
Back Edit Shelf Set Save Back Edit Shelf Set Cancel Edit Products Save -
CONTAINS A BIOENGINEERED FOOD INGREDIENT. Dietar|
Total Q
4\ Please Recycle =
% & This Carton oo
NP-1-17-61-W 4198 | = Caddies v
= = Vitamin
g || Calcium Drake's Club Packs v
™ | Iron 15"
| P—O(ai Drake's Family Packs v
*The %
3 | a servi]
day i '
o "M24300"04168"" 6l oA Drake's Snacks v
e e e e
LD Big Packs ~

@) BP Oatmeal Creme Pies
Use scanner or button below to add items here UPC 4301

° Fros‘(ed Fudge Cakes =
‘ O BR Honey Buns
4146 LD Family Packs 'C 4302
° Zebra Cakes = -~ s
O BP Raisin Creme Pies

UPC 4307
Use scanner or button below to add items here

o i @) BP Peanut Butter Creme Pie
e: LD Family Pack — UPC 4310
Strawberry Shortcake Rolls

Edit Products

NOTE: To rearrange products in the shelf set press and
drag the two lines located to the right of the product name.

@) BP Star Crunch

° 4120 LD Family Packs UPC 4314
Nuttv Buddy wafer bars

Edit Info Delete Edit Products
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5. Toedita completed shelf select a store, tap “Edit”, “Edit Shelf Sets” then tap on the blue pencil icon.

(

11:379
< Stores Store Info
DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN
Central Billing Store

Invoice History

Store Sales

Store Messages

No recent messages.
Store Notes

No recent notes.

Add Note

Special Pricing

None

Change Special Pricing
Receiving Window

undefined - undefined

Edit » New Transaction

il LTE )

—0
@

Pass

1:379 !/ LTE .
£ stores Store Info EQ
DOLLAR GEN 18137 °

8010 New Hwy 68, Tellico Plains, TN

Central Billing Store

Invoice History

Store Sales

Store Messages
No recent messages.
Store Notes

No recent notes.
Add Note

Special Pricing

Edit Store

Edit Shelf Sets

Cancel

11:389

< Store Info

McKee Foods

° Muffins

° Rack
© Yeif

Shelf Sets

Create Shelf Set

o/ LTE )
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MYBUSINESS - PAIRING THE DEX KEY

FEATURE SUMMARY: This guide will show you how to pair a DEX key

1. From the Home Screen tap “Sales Transaction”. Then select the store you want to sell to. Tap “Select
Another Store” if it's not in your schedule.

54100 Home

‘ Sales Transaction ’

Sales Setup
Inventory
Orders

Reports

News

Financials

Lumper

Principal

12:449 w/UES

]

2. Tap “New Transaction”.

3. Tap “Add Sales”.

1429 o UE -J

54100 Today —
Upcoming Stores Up to date

INGLES 87
4629 Us Hwy 411 Bypass, Madisonville, TN 37354

SAVE A LOT 24004
9170 TN Hwy 68, Tellico Plains, TN 37385

SAVE A LOT 22922
411 Highway, Madisonville, TN 37354

TEAUGE MKT
8000 Hwy 68, Tellico, TN 37888

MT VIEW MKT
Hwy 68, Tellico, TN 37222

IANS MARKET #25
141 Bank St. Tellico TN 37385

DOLLAR GEN 3123
1970 Suit B, Tellico Plains, TN 37385

Serviced Stores

DOLLAR GEN 18137
8010 New Hwy 68, Tellico Plains, TN 37385

Select Another Store I

4. Enter quantities for products and tap “Next”.

5. Review invoice and tap “Next”.

6. Grant permission for the camera if asked.

7. Scan the barcode on Gimme Key.

8. Name the Gimme Key and tap “Next”.

9. Tap “Send” for each invoice type (sales, returns, buy backs

and samples).

NOTE: Once the Gimme Key is paired, it will display
“Connected” in green below the name of the Gimme Key.

ol VZW Wi-Fi & 1:29 AM

Back Send / Receive DEX

 Test (1744-0A17F)

Invoice # Type Amount

800673004  Sales $2.09

005

Returns $-2.09

S

Switch Key

¥ 3 57% =)

Status

Ready

Ready

Skip DEX
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MYBUSINESS - PASSING A STORE

FEATURE SUMMARY:
My Business users will be able to pass on a store that is in the daily queue. Principal Distributors will be
able view a report that details any stores that are passed or skipped with a reason in the Reports Menu.

1. From the Menu, tap Sales Transaction to view the stores for the day. Choose the store you wish to

skip.

10:07 AM @ 7 @ 59%m

() cookieman999@comcast.net Q

7.} Home

Sales Transaction I

: Stores

Inventory

® B

Products

@

Orders

Schedules

2 0©

Promotions
7 Special Pricing
il Reports

i Settings

(@ Help Center

4 TestFlight ! LTE 8:59 AM 7 72%
54211 Today =]
Upcoming Stores Up to date

FUEL STOP »
203 New Hwy 68, Sweetwater, TN 37874

DOLLAR GEN 16314

113 Glenlock Rd, Sweetwater, TN 37874 ’

CIRCLE K 3627 N
708 South Main St, Sweetwater, TN 37874

ALLENS 7-11
Vonore Rd, Sweetwater, TN 37874

Select Another Store

At the bottom right corner, you will now see “Pass” instead of “Shelves.” (The “Shelves” function has
moved to the “Edit” button in the bottom left corner. Here you will be able to edit shelf sets.)

When you tap “Pass,” a pop-up menu will appear. Tap the reason for skipping a store. The store will

then disappear.

£ Today Store Info

CIRCLEK 3627 0

708 South Main St, Sweetwater, TN
Central Billing Store

View Sales History

Special Pricing

None

Change Special Pricing

Store Messages

No recent messages.
Promotions

No promaotions applied.

Edit New Transaction I Pass

£ Today Store Info

Select Non Stop Reason

Doesn't Need Service

Don't Have Time

Store Not Open

Cancel
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@

(2

3. Principal Distributors will be able to view a report that details any stores that were skipped.
From the Reports Menu, scroll down to “Serviced Stores.” Tap the location and date you
wish to review. You will be able to print the report from this screen as well.

< TestFlight '/ LTE 9:00 AM ¥ % - < TestFlight !l LTE 9:01AM + 1%
£ Today Reports = { Reports  Serviced Stores =
Location
Promotion Allowances
54211
Promotion Weeks
Date
Promotions - Distributor Allw. Today
Serviced Stores
Returns - Daily Totals Store Time Amount
FUEL STOP
Returns - Top Items DOLLAR GEN 16314
CIRCLE K 3627
BELLAMY'S
Sales By User ALLENS 7-11
| I Non Stops
| Serviced Stores Store Time Reason
BELLAMY'S 8:59 AM  Doesn't Need
Unserviced Stores Service
CIRCLE K 3627 9:00 AM  Store Not Open

Voided Invoices

Weekly Settlement

External Resources

DAR Balance Report
Print
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MYBUSINESS - CREATING AN INVOICE

FEATURE SUMMARY:
This guide will show you how to sell to a store, how to create an invoice and print the invoice for the sale.

@

1. From the Home Screen tap “Sales Transaction”. Then select the store you want to sell to. Tap “Select
Another Store” if the store is not in your schedule.

12:449 wUES

‘ Sales Transaction ’

Sales Setup

Inventory

Orders

Reports

Financials

Lumper

|
|
|
|
|
[
|
|
|

Principal

54100 Home =

]

1:429 o LTE -J

54100 Today p—
Upcoming Stores Up to date

INGLES 87
4629 Us Hwy 411 Bypass, Madisonville, TN 37354

SAVE A LOT 24004
9170 TN Hwy 68, Tellico Plains, TN 37385

SAVE A LOT 22922
411 Highway, Madisonville, TN 37354

TEAUGE MKT
8000 Hwy 68, Tellico, TN 37888

MT VIEW MKT
Hwy 68, Tellico, TN 37222

IANS MARKET #25
141 Bank St. Tellico TN 37385

DOLLAR GEN 3123
1970 Suit B, Tellico Plains, TN 37385

Serviced Stores

DOLLAR GEN 18137
8010 New Hwy 68, Tellico Plains, TN 37385

Select Another Store

Tap “New Transaction”. Then “Confirm Store”.

1M:379 ol LTE -
< Stores Store Info :Q
DOLLAR GEN 18137 o

8010 New Hwy 68, Tellico Plains, TN
Central Billing Store

Invoice History

Store Sales

Store Messages

No recent messages.
Store Notes

No recent notes.

Add Note

Special Pricing

None

Change Special Pricing
Receiving Window

undefined - undefined

Edit New Transaction Pass

2:157 o LTE
Close All Transactions
TEAUGE MKT

8000 Hwy 68, Tellico, TN

Sales Returns BuyBacks Samples

Confirm Store
Are you sure you're invoicing the
correct store?

I Yes, I'm sure I

No, change Store

Pick List Add / Edit
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3. Select the invoice type. Then tap “Add Sales”.

2:169 o LTE .
Close All Transactions
TEAUGE MKT

8000 Hwy 68, Tellico, TN

Sales Returns BuyBacks Samples

Add Sales

Add / Edit

4, Type in the quantity of each item you are selling to the store. Then tap “Next”.

2:269 n!| LTE W

Cancel Enter Quantities Next

Rack

T

84197 LDS
Cherry Pie NP

86541LDS
Iced Honey Bun NP

86590 LDS
Chocolate Cupcakes NP

86510 LDS
Donut Sticks NP

86595 LDS

Zebra Cake NP

86761LDS
Oatmeal Creme Pie (Double Decker)|
NP

80711 LDS
Peanut Butter Creme Pie NP

bo o o  sa

felee|ld B HEHEF

(4] 0 0
Prev Edit Shelf Sets

- 4
[
x
-

2:159
Close All Transactions
TEAUGE MKT

8000 Hwy 68, Tellico, TN

Sales Returns Buy Backs

Add / Edit

o LTE .

Samples
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5. Review order and tap “Check-In” to print Check-In slip.

2:337 v LTE -
Close All Transactions Next

TEAUGE MKT
8000 Hwy 68, Tellico, TN

Sales Returns Buy Backs Samples

upPC Product Cost  Units

LDS
80711 NP PNB CRM PIE 5.04 7
84197 NP CHERRY PIE 4.10 5
86510 NP DONUT STICKS 8.20 10
86541 NP ICED HONY BUN 8.20 10
86590 NP CHOC CUPCAKES 6.56 8
86595 NP ZEBRA CAKES 4.32 6
86761 NP DD OAT CRM PI 7.20 10

Invoice # 885707002
Total $43.62 56
0 Cases / 56 Loose Units

Pick List Add / Edit Check-In

2:33v nlLTE -
Close All Transactions Next

TEAUGE MKT
8000 Hwy 68, Tellico, TN

Sales Returns Buy Backs Samples

uPC Product Cost  Units

LDS

80711 NP PNB CRM PIE 5.04 7
84197 NP CHERRY PIE 4.10 5
86510 NP DONUT STICKS 8.20 10
86541 NP ICED HONY BUN 8.20 10
86590 NP CHOC CUPCAKES 6.56 8
86595 NP ZEBRA CAKES 4.32 6
86761 NP DD OAT CRM PI 7.20 10

Invoice # 885707002
Total sas.e2 56
0 Cases / 66 Loose Units

Pick List Check-In

6. To create multiple invoices, select Add/Edit

7. Tap “Next” and have the receiver sign the screen. Tap “Done”.

Inv # 885707002

o LTE =S

2:539

Clear Signature

Total Due $43.62

( Done I
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8. Complete the necessary information then tap “Finalize”.

3:019 ol LTE .
Back Review Finalize
Signature

D>~

Receiver Name
Receiver Number

| |

Check Number

| |

—

Tap “Print Invoice” to print final sales invoice.

©

Transaction Complete

Make sure your printer is
on and ready.

Number of copies

& Print Invoice(s)

@ Attach Photos

4]
I

3:387 n! | LTE W

Print Invoice Done

—

NOTE: You may also choose to attach
photos of the invoice from this screen.
See the” Ability To Add Photos To An
Invoice” section for more information.
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MYBUSINESS - CREATING A MANUAL INVOICE

1. From the home screen, select “Sales Setup”, then select “Stores.”

54100 Home

Sales Transaction

54100

Sales Setup ¢

Sales Setup

Inventory

Stores ¢

Orders

Praducts

Schedules

News

Financials

Promotions

Lumper

Special Pricing

Principal

| Reports

Invoice Header Setup

2. Choose the store you want to do a manual invoice in. Then select “New Transaction.”

54100 Stores
Q

Pending Stores

Inactive Stores

C AND R MARKET
Ballplay Rd, Madisenville, TN 37354

CHECKERED FLAG
3416 Hwy 411, Madisonville, TN 37364

CHEROHALA MKT

450 Cherohala Skwy, Tellico Plains, TN 37385

DOLLAR GEN 11921
4925 New Hwy 68, Madisonville, TN 37354

DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN 37385 @

DOLLAR GEN 21176
3470 Hwy 68, Madisonville, TH 37354

DOLLAR GEN 3123
1970 Suit B, Tellico Plains, TN 37385

I

Il

£ stores Store Info

DOLLAR GEN 18137 Q

010 New Hwy 68, Tellco Plains, TN
Central Billing Store
Invoice History

Store Sales

Store Messages

No recent messages.
Store Notes

No recent notes.

Add Note

Special Pricing

Nene

Change Special Pricing
Promotions

DG SBFP 2/56 MB

DG LD Muffins 2/$6 MB
DG LD BMD $2.50

DG Drake's FP 2/$7 MB
DG LD FP 2/$5 MB

DG LD Big Packs $4

Edit New Transaction <= Pass
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3. Select “Add/Edit”, then select “Add Manual invoice.”

DOLLAR GEM 18137

B Harw vy B8, Telco Piass, TH

Saled  Retons  BuyBacks  Jamples

Al | Edhit ¢

4. Enter “Invoice Number” and “Date” (time isn’t necessary). Then select “Next.”

Back Add Manual Invoice o> Next

Invoice Number

248821001

Invoice Date

04/06/2023

Invoice Time

1:35 PM
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5. Enter “Quantities” and select “Next.”

230 AM FriMar 24 = 100% T3
Cancel Enter Quantities $ Next

Muffins
Rack

Shelf

4309 LD Big Packs
BP Zebra Cakes

4365 LD Big Packs

BP Spring Party Cakes

4534 LD Family Packs
LD Unicorn Cakes (Finger Cake Format)

4547 LD Farmily Packs
LD Snickerdoadle Creme Pies

4107 LD Family Packs
Raisin Creme Pies

v
v
~
[a]
[5]
4166 LD Family Packs E
Marshmallow Pies (Banana)
[5]
[3]
[a]

6. Print Check in or select Next

9:34 AM  Fri Mar 24 . = 100% E$E:
Close All Transactions $ Next
DOLLAR GEN 18137

8010 New Hwy B8, Tellico Plains, TN

Sales Returns Buy Backs Samples

uPC Product Cost Units
LD BIG PACKS

4309 BP Zebra Cakes .56 4
4365 BP SPR PRTY CAKE 14,45 5

LD FAMILY PACKS

4107 RAISIN CREME PIE 732 4
4166 BANANA MARSH PIE 366 2
4534 LD UNICORN CAKE 915 ]
4547 SMKRDODLE CRM PI 5.49 3

Invoice # 946339002
Total $51.63 23
0 Cases [ 23 Loose Units

Pick List Add | Edit Check-In
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7.

Enter Signature and select Done

= 100% 06

BB AN FriMar 24

Clear

Inv # 946339002

Signature

Sales 55163

Total Due $51.63
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MYBUSINESS - CREATING A RETURN

1. On the “All Transactions” screen, tap ‘Returns” on the header. Tap the “Add Returns” button to
begin the Returns invoice process.

=32 -

Al Transactions

WALMART

Sales --:.' Backs Samples

Add Returns

2. On the “Add Product” screen, you can scan the product you would like to return, or choose a
product from the list. The product quantity screen allows you to select how many units of the
products you are returning and groups them by shelf set. Edit the product quantity field with the
number of units you are returning. If you have a product on more than one shelf set, you will be
asked to select which shelf set the product was located.

2:02 = - 134 = - 1:33 7 -

Cancel Add Product Cancel Scan ltems Save 5 Sean Hems
Q

Caddies v
Drake's Club Packs v

Drake's Family Packs v

Drake's Shacks e

Test

LD Big Packs v

2106 LD Family Packs

LD Family Packs A Cosmic Brownies

) 4102 LD Family Packs
Oatmeal Creme Pies Honey Buns
UPC 4101

Select Shelf Set

Sadert whans Wi protuct wid acaned

Honey Buns 4101 LD Family Packs

UPC 4102 Oatmeal Creme Pies
Cosmic Brownies m _

UPC 4106

HHE

Raisin Creme Pies Test
UPC 4107

Easter Basket Cakes (Chocolate)
UpC 4112 Add Product Next Canes

lalli Prama Diae
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3. If the product you have selected has had a change in suggested wholesale price in the last 3
weeks, you are prompted to choose a price. After 3-weeks the product will automatically return to
the then-current suggested wholesale price. If there are discrepancies between the chosen price
and what the retailer expects to receive during this 3-week period, in order to best support
distributors during this transition McKee Foods will absorb that difference.

If special/distributor pricing or promotions are active for the retailer at the time of the distributor’s
return, there will be no option for the distributor to pick a price and the return will be made at the
active special price or promotional price automatically.

If there is a need to continue to return product at a different price than the suggested wholesale
price after the 3-week period has ended, then special pricing will need to be set up by the
distributor for that retailer.

1:33 T-

Note: The “Return Prices”
data load job can take a bit
longer to run for larger
distributorships which simply
have more history to load.

Cancel Scan Items

Select Price
Multiple prices are available for
this product.

Add Product

4. The invoice review screen shows the distributor the details for the invoice. Note the 3 products
showing the 3 different price points selected for each one.

1:34 = -
Close All Transactions Next

WALMART

Sales Returns BuyBacks Samples

UPC  Product Cost  Units

LD FAMILY PACKS

4101 OATMEAL CRM PIE -1.80 -1
4102 HONEY BUNS -1.74 -1
4106  COSMIC BROWNIES -1.83 -1

Invoice # 947640021
Total $-5.37 =8

Pick List Add [ Edit Check-In
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5. Here is the printed invoice for this sample return. As the promotion prices for the 2 products

were related to RHQ promotions, there is nothing on the printed invoice that shows anything
about promotion allowance. The 3 prices are shown exactly as they were selected.

GroRER: 12754 B
UNIT  UNIT NET STORE

ety UC DESCRIPTION RETAIL  COST cosT

-1 2430004101 OATMEAL CRM PI.. $2.59 §1.80  §-1.80 UNIT  UNIT NET STORE

-1 2430004102 HONEY BUNS $2.59 §1.74  $-1.74 DESCRIPTION RETAIL  COST

-1 2430004106 COSMIC BROMNIE.. $2.59 §1.83  $-1.83 57 o, $4.00 $2.75 $-2.75 |

Here is a printed invoice for a return where the selected product price reflects a distributor setup
promotion. As such, the unit promotion allowance is noted right below the product description and
in the totals section. You can now see a line that details the total promotions allowances applied to
the invoice.

*NOTE: To ensure that the unit cost on the invoice is correct, the promotion price point of

the product must be specifically selected on the “Select Price” screen when the product is
added to the return.
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MYBUSINESS - STORE MOVER (FOR PRINCIPAL WD'S ONLY)

Feature Summary:

This Guide will show you how to move a store from one location to another within the same AR#.

1. From the home screen, tap Principal then select Store Mover.

=

i Home = € Home Principal

Sales Transaction

Action Items

Sales Setup

Custom Location Cost
Inventory

Orders Location Alerts

Reports A
P Permissions

Financials

Store Mover
Lumper

| |
| | |

| | |

| | |

| |

| e | : Insurance
| |

| | |

| | |

Principal Warehouse Inspection

2. Select the location the store is moving from

ﬁ TestFlight wil = 9:37 AM 90% ]

{ Principal  From Location Next
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3. Select the store, and then tap next.

Testrlignt «all = 9:38 AM ©0% () +
< Back Select Store Next
o AZTEX 128

O 00 0000 eo

4500 Hwy 411, Madisonville, TN 37354

AZTEX 129
3987 Hwy 411, Madisonville, TN 37354

C AND R MARKET
Ballplay Rd, Madisonville, TN 37354 -

CHECKERED FLAG
3416 Hwy 411, Madisonville, TN 37354

CHEROHALA MKT
450 Cherohala Skwy, Tellice Plains, TN 37385

DOLLAR GEN 11921
4925 New Hwy 68, Madisonville, TN 37354

DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN 37385

DOLLAR GEN 21176
3470 Hwy 68, Madisonville, TN 37354

DOLLAR GEN 3123
1970 Suit B, Tellico Plains, TN 37385

DOLLAR GEN 700
4249 Hwy 411, Madisonville, TN 37354

Clear

4. Select the location the store is moving to, and tap next. Then tap Save on the “Review”

screen.

[8 TestFight 1! 7 9:46 AM

( Select Store  To Location

92% )

Next

C—

ull Boost = 9:51 AM
(Tolocation  Review

Moving Store from 54100 to 64210

C AND R MARKET
Ballplay Rd, Madisonville, TM 37354

93% ) 4
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MYBUSINESS — ADDING MULTIPLE TRANSACTIONS

FEATURE SUMMARY:

This guide will show you how to add an additional transaction when selling to a store.

1. From the Home Screen tap “Sales Transaction”. Then select the store you want to sell to. Tap “Select
Another Store” if the store is not in your schedule.

12:449 wUES

i Sales Transaction S

Sales Setup

Inventory

Orders

Reports

Financials

Lumper

|
|
|
|
[ e
|
|
|

Principal

54100 Home =

]

INGLES 87
4629 Us Hwy 411 Bypass, Madisonville, TN 37354

SAVE A LOT 24004
9170 TN Hwy 68, Tellico Plains, TN 37385

SAVE A LOT 22922
411 Highway, Madisonville, TN 37354

TEAUGE MKT
8000 Hwy 68, Tellico, TN 37888

MT VIEW MKT
Hwy 68, Tellico, TN 37222

IANS MARKET #25
141 Bank St. Tellico TN 37385

DOLLAR GEN 3123
1970 Suit B, Tellico Plains, TN 37385

Serviced Stores

DOLLAR GEN 18137
8010 New Hwy 68, Tellico Plains, TN 37385

1:429 o LTE -J

54100 Today p—

Upcoming Stores Up to date

Select Another Store

Tap “New Transaction”. Then “Confirm Store”.

1:379 il LTE
< Stores Store Info :Q
DOLLAR GEN 18137 o
8010 New Hwy 68, Tellico Plains, TN

Central Billing Store

Invoice History

Store Sales

Store Messages

No recent messages.
Store Notes

No recent notes.

Add Note

Special Pricing

None

Change Special Pricing
Receiving Window

undefined - undefined

Edit New Transaction Pass

8:567 wis
Close All Transactions
DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN

Sales Returns BuyBacks Samples

Confirm Store

Are you sure you're invoicing the
correct store?

I Yes, I'm sure I

No, change Store

Add / Edit
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8:567 W T
Close All Transactions
DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN

3. Select the invoice type. Then tap “Add Sales”.

Sales Returns BuyBacks Samples
S

Add Sales

Add / Edit

8:56 7
Close All Transactions
DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN

Sales Returns Buy Backs

Add / Edit

Samples

9:01+ wi .

Rack

Cacel  EnterQuanties Next _

4116 LD Family Packs
Fall Party Cakes (Vanilla)

4117 LD Family Packs
Fall Party Cakes (Chocolate)

4167 LD Family Packs
Pumpkin Delights

4462 LD Family Packs
Brownie Pumpkins

4478 LD Family Packs
Pumpkin Spice Rolls

4314 LD Big Packs
BP Star Crunch

84182 LDS
LDS Mini Cookie Bites- Nutty Buddy

o RN ENENCHENENE]

84183 LDS
LDS Mini Cookie Bite - Oatmeal 5
Creme

ICK ventory nits/C T
54100 33 72
12 12 o
Prev Edit Shelf Sets Next

4, Type in the quantity of each item you are selling to the store. Then tap “Next”.
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5. Review order. To add an additional transaction tap “Sales, Returns, or Buy Backs” in the header.

9:029 al = m
Close All Transactions Next
DOLLAR GEN 18137

8010 New Hwy 68, Tellico Plains, TN

Sales Returns BuyBacks Samples

NOTE: You may add as many Sales,
Returns, or Buy Backs as needed in a
single invoice.

UPC  Product Cost  Units

LD FAMILY PACKS

4116 FALL PTY CK VANL 18.60 12
4462 BROWNIE PUMKINS 12.40 8
4478 PUMKN SPC ROLLS 18.60 12
LDS

84182 Mini Ckie Bt NB 10.95 15
84183 MNI CKIE BT OAT 10.95 15
Invoice # 885707009

Total $71.50 62

0 Cases / 62 Loose Units

Pick List Add / Edit Check-In

6. Each Sale, Return or Buy Back will be shown in the Transaction Header, numbered by order entered.

*Important: When using Dex, you can only have 1 transaction type per invoice. This means
that you need to tap “Send” for each invoice type (Sales, Returns, Buy Backs and Samples).

9119 wTa

Close All Transactions Next

e e U NOTE: When you are in an order and
Sales Returns BuyBacks Samples tap “C/OSG”, yOU are Cance”ing the
T G G (e whole order. To make changes to an
Lbs order, adjust the product quantities
80509 LDS MRSH PIE BAN 272 -8 and tap “Save’.
80884 LDS ZEBRA ROLL -1.70 -5
Invoice # 885707010
Total $-4.42 -13

Pick List Add / Edit Check-In
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71'ap “‘Next” and have the receiver sign the screen. Tap “Done”.

Clear Signature < Done )
Inv # 885707009 Sales $71.50 Credits $-4.42 Total Due To%=

9:18 7

8. Completed needed information then tap “Finalize”.

3:019 ol LTE -
ek oo s |
Signature

D>~

Receiver Name
Receiver Number

| |

Check Number

| |

0. Tap “Print Invoice” to print final sales invoice.

3:387 o LTE
Print Invoice Done
NOTE: You may also choose to attach
photos of the invoice from this screen.
See the” Ability To Add Photos To An
@ Invoice” section for more information.

Transaction Complete

Make sure your printer is
on and ready.

Number of copies

1

TS h

B Attach Photos
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MYBUSINESS - ABILITY TO ADD OR REVIEW PHOTOS IN AN INVOICE

FEATURE SUMMARY:

MyBusiness users will now be able add photos to an invoice. This feature is will allow you to add photos to an
invoice either during the transaction or in the sales history. This process is designed to help DAR obtain copies of
invoices that have a store stamp if a discrepancy is discovered.

1. When you have finalized an invoice and are ready to print, you will notice a new button called “Attach Photos.” If
you wish to add the store stamped copy of the invoice during the transaction process, tap “Print Invoice.” Then
ask the store associate to stamp and sign that copy. When you are still on this screen, you can add a picture of
the signed invoice before selecting “Done.” To add a photo, tap “Attach Photos.”

Print Invoice

©

Transaction Complete

Make sure your printer is
on and ready.

Number of copies

1

& Print Invoice(s)

@ Attach Photos _

2. Tap “Add Photo” at the bottom. Tap “Take Photo.” Take a photo of the signed invoice. Tap “Save” and then “Done”
to finalize your invoice.

. ) o1l ATET LTE 12:58 PM 7 47% %
£ Print Invoice Photos Save < Print Invoice Photos Save : :

£ Print Invoice  Photos Save

Please add photos of documents you want stored Please add photos of documents you want stored
with this invoice. with this invoice. Please add photos of documents you want stored
with this invoice.
STORE STAP &
Add Photo

Take Photo..

Choose from Library...

Add Photo Cancel
Add Photo
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TO REVIEW PHOTOS ADDED TO AN INVOICE OR ADD A PHOTO TO AN INVOICE > SALES HISTORY

3 Find the store in the store menu. Tap “Invoice History.” Tap the invoice you want to add a photo to or the invoice
*  you would like to view.

— Sl Boost . —
54211 Stores = ; o { StoreInfo  Sales History =
i & Stores Store Info =
Q ! DOLLAR GEN16314
; 113 Glenlock Rd, Sweetwater, TN
. DOLLAR GEN16314 ¢ : ! '
CIRCLE K 3626 N U S i e S, j 8/1312:08 pm Sales $22.88
1157 Hwy 68, Sweetwater, TN 37874 : : 810180001
. Central Billing Store : Sales
CIRCLE K 3627 > i 8/1112:56 pm 103 810109004 $194.48
708 South Main St, Sweetwater, TN 37874 . :
! : Load More
DOLLAR GEN 113 : Lee :
789 Hwy 68, Sweetwater, TN 37874 ? ; Store Sales ;
DOLLAR GEN 16314 N ; Store Messages :
113 Glenlock Rd, Sweetwater, TN 37874 Ih il
. Norecent massages. :
EXPRESSWAY MART N j i
243 Hwy 68, Sweetwater, TN 37874 . Store Motes
FUEL STOP N ! Mo recent notes.
203 New Hwy 68, Sweetwater, TN 37874 '
| add Note
INGLES 306 > )
Hwy 11, Sweetwater, TN 37874 p NP
. Special Pricing
MAUTI N .
404 South Main Steet, Sweetwater, TN 37874 : Mone
RURAI KING 106 N Change Special Pricing
Create Store - ) 5
L Edit Mew Transaction Pass -|
L

Tap “Actions.” Tap “View/Attach Photos.” You can tap “Add Photo” to take a picture of a store stamped copy of

an invoice.
il AT&T LTE 11:13 AM < @ 80% mm ) < el e Tl — o AT&T LTE 11:14 AM < @ 79% @m)
¢ sales History Invoice Info = < Invoice Info  View Photos =
DOLLAR GEN 16314
DOLLAR GEN 16314 113 Glenlock Rd, Sweetwater, TN Plgase.aqd photos of documents you want stored
113 Glenlock Rd, Sweetwater, TN with this invoice.
UPC  Product Cost  Units

UPC  Product Cost  Units

LD FAMILY PACKS
LD FAMILY PACKS

4101  OATMEAL CRM PIE 22.88 16
4101 OATMEAL CRM PIE 22.88 16 4102 HONEY BUNS 22.88 16
4102 HONEY BUNS 2288 16 4106 COSMIC BROWNIES 22.88 16
4106 COSMIC BROWNIES 22.88 16
4120 NUTTY BARS 22.88 16 4120 NUTTY BARS 22.88 16
4125 FUDGE BROWNIES 11.44 8 fEE EHE’EEEBRV:’NIES ::I“:i ”E_;_
4130 SWISSROLLS 22.88 16
4133  STRAW SHORTCAKE 22.88 16
4146  ZEBRA CAKES 1.44 8 © Resend Invoice
4160 FUDGE ROUNDS 22.88 16
4484 ZEBRA ROLLS 11.44 8

© Resend Inventory Adjustments

A View / Attach Photos

I

Sales Invoice # 810109004
Total $194.48 136

Cancel

Print Actions Add Photo
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MYBUSINESS - NON-MCKEE PRODUCTS

FEATURE SUMMARY:
This guide will show you how create a catalog & invoice for non-McKee products. The invoice feature is

only available for cash stores.

1. Tap “Sales Setup” on the Home Screen, then tap “Products”.

12:449

54100

Home =

Sales Transaction

(Saies SetuD

Inventory

Orders

Reports

Financials

Lumper

\
News ‘
|

Principal

12:47v
54100 Sales Setup
Stores
Schedules

Promotions

Special Pricing

Invoice Header Setup

Tad “Create New List”, then “Name” your list and tap “Save”.

12:619

54100

7 Np

Special Pricing

Create New List

9:00 v

< Back

Name Catalog Save -

Product Catalog Name

I ‘ Non-McKee Products| OI
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3. Tap the desired product catalog, “Add Products”, completed the needed information then, tap “Save”.

9:05 7

54100

Caddy

Product Catalogs

McKee Foods

Non-McKee Products

Create New Catalog

9:07 9 all B

l

Back Non-McKee Products

Product Lines

Edit Name Add Product Delete

4. Tap on the Bar Code icon under UPC and scan the non-McKee bar code. Then enter the product
information Then tap “Save”. Repeat process for all products in the catalog.

9:1137 .
< Set Info Save
Name
Really Good Stuff ‘
UPC
‘ 123456789 i

Product Line

Testing Line

Units Per Case

E
Retail

’ 1.99

Wholesale

‘ 1.25

Cost

’ 0.7

9:13 7

< Set Info

Name

Really Good Stuff

upC
’ 123456789

Product Line

T
i

Testing Line
Units Per Case
E

Retail

’ 1.99

Wholesale

s

Cost

[ 0.75
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5. TO INVOICE A CASH STORE FOR NON-MCKEE PRODUCTS

Tap Sales set up on the home screen. Select Stores, and then choose the cash store you
want.

Select Edit, and Edit Shelf Sets.

Choose Create Shelf Set.

Select the Non-Mckee Items and tap next.
Fill out the Set Name screen and select next.

You can scan the barcode or select edit products to add the Non-McKee item to your shelf
set and tap save.

Exit out to home page and you are ready to invoice Non-McKee items.
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MYBUSINESS - RECEIVING A LOAD

FEATURE SUMMARY:
This guide will show you how to receive a load. You can then apply the load to the desired inventory
location (truck, warehouse or both depending on your preference.

1. When your order arrives tap “Orders” on the Home Screen.

12:449 wiER J

54100 Home —

Sales Transaction

| Sales Setup

Inventory

( Orders )

Financials

Lumper

\
\
Reports ‘
Principal ‘

‘ News

2. Tap “Load Charges”.

9:419 a T J

54100 Orders

Orders

All Current Orders

‘ Deliveries

( Load Charges)

3

" Select the available load charge.

q

£ Orders Load Charges =

1665

Friday, March 11 ‘

Order number 42428 - 413 cases
2475

Friday, March 11
Order number 42229 - 308 cases

2753

Friday, March 11
Order number 42188 - 212 cases

33422

Friday, March 11
Order number 42430 - 504 cases
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Review the load Details screen and tap “Next.”

£ Back Load Details

Product

SB Bakery Valu

VP Chewy Granoia Bars Chocolate
Chip
3302 SB Bz Value Pack
VP Chewy Grano!a Bars - Oats &
Honey

416 LD Family
Chocolate Cupca kes

412 LD
Cherry Frult Pie

5 Drake's Fan
Drake s Frull Ples (Apple)

502 LD Family Pack
Tur1|e Brnwnies

D Family Packs
Elagged Mini Donuts Powdered

4432 LD Family Packs
Bagged Mini Donuts - Frosted

4482 LD Family Pack:

Bagged Mml Donuts-Strawberry
Shortcake

4515 LD Family Pack:

Eagged Mml Donuts - Fudge
Round

o

Amount

24

24

24

24

168

36

72

5. select the catalog to apply the load in. (Note, this step will not be available if the location has

only one catalog set up.)
¢ Back Select Catalog Eo
‘ Truck ‘
‘ Warehouse ‘

Select “Accept.” The inventory will then be applied to the catalog selected in step 5.

¢ Select Catalog Review

Truck
82 adjusted, 8 unchanged

Summary

3301 SB Bakery Value Pack
VP Chewy Granola Bars-
Chocolate Chip

B Bakery Value Pack
VP Chewy Granola Bars -
Oats & Honey
4418 LD Family Packs
Chocolate Cupcakes

412 LD
Cherry Frult Ple
1205 Drak:
Drake's Frun Ples (Apple)
LD Family Packs
Turlle Bruwnies

Change

24

24

24

24

24

Total

24

24

24

24

24
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MYBUSINESS - WEEKLY ORDERING

FEATURE SUMMARY:
This guide will show you how to place your weekly order. As you tap on each product, you can see your
on-hand inventory as well as order history. Order history will build as you place orders in the app.

1. When your order arrives tap “Orders” on the Home Screen.

12:449 wiER J

54100 Home

‘ Sales Transaction
| Sales Setup

Inventory

( Orders )

Reports

Financials

Lumper

Principal

|
\ |
‘ News ‘
| |

2. Tap “Orders” again.

9:419 a T J

54100 Orders

All Current Orders

‘ Deliveries
‘ Load Charges

3. Locate and tap on the week you would like to order for.

9:58 7 e J

< Orders Orders

Tuesday, September 21st [ Not started -
0 Cases

Future Orders V.

Past Orders v
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4. Tap on the product line you want to select products from.

9:5697 Ta
Back Edit Order

Q
LD FAMILY PACKS 0 v
LD BIG PACKS 0 v
LD CLUB PACKS 0 v
SB SNACKS 0 v
LDS 0 v
SB FAMILY PACKS 0 v
SB Bakery Value Pack 0 v
DRAKE'S FAMILY PACKS 0 v
DRAKE'S CLUB PACKS QN
Displays 0 v

5. Tap on the desired product. Then enter a quantity for each product or display you want to order. From
here, you can also see detailed inventory counts and sales history on the product. When all product

quantities are entered tap “Next”.

10:00 7

Back Edit Order

Q

80670 LDS
Streusel Cakes - Cinnamon NP

80711LDS
Peanut Butter Creme Pie NP

83518 LDS
Mini Donuts (Cinnamon Sugar) NP

83520 LDS
Mini Donuts (Frosted) NP

83521LDS
Mini Donuts (Powdered) NP

83526 LDS

Mini Donuts (Glazed) NP

83739 LDS

Fall Party Cake NP

g

O cases Ocases Ocases 0 days
0% 0 cases 0 cases
o o o o o

o] o] o] el I o]

Next

10:00 7

Back Edit Order

Q

80670 LDS

Streusel Cakes - Cinnamon NP

0 cases Ocases Ocases

0% 0 cases 0 cases

o [} o o

80711LDS
Peanut Butter Creme Pie NP

83518 LDS
Mini Donuts (Cinnamon Sugar) NP

83520 LDS
Mini Donuts (Frosted) NP

83521LDS
Mini Donuts (Powdered) NP

83526 LDS
Mini Donuts (Glazed) NP

83739 LDS
Fall Party Cake NP

o

g

0 days

o] o] o] o] (o] o]

Next
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5. Review your order summary and tap “Submit”.

10:20 7

upC

LDS
80670
83520

83521
83739

Product

Streusel Cakes - Cinnamon
NP

Mini Donuts (Frosted) NP
Mini Donuts (Powdered) NP
Fall Party Cake NP

Total Case Count

all T

< Edit Order  Review Order

Cases

18

NOTE: After submitting your order
look for this message:

10:27 7 w T

£ Orders Orders =

Order successfully submitted!

No Message? The Order did not send.

Print
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MYBUSINESS - ENDING THE WEEK

FEATURE SUMMARY:

This guide will show you how to end your week early. If you do not tap the “End Week Early” button,
your week will end at midnight on your zero out day automatically. In order to use the end of week
feature, you will need to be connected with either WIFI or cellular service.

Remember: Once you end your week, there is no un-do function, so be sure you are ready before
ending your week.

1. From the home screen tap on “Financials”.

12:449 Wi ES

54100 Home —

Sales Transaction

Sales Setup

Inventory

Orders

News

Lumper

|
|
|
|
’ Reports
|
|
|
|

Principal

Ta “End Week Early”.

10:48 ¥ w T J

54100 Financials =

Account Security Code

End Week Early

Refund Mover

‘ Disputed Invoices ‘
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3. Tap “End Now”. Then tap “End Week” when prompted.

mmmmmmmmm Tom

End Wesk Early =9

“Your week will automatically end on 11/2/2021

4. When you see “Week Ended”, you are done.

End Week Early =9

©

Week Ended
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MYBUSINESS - NEW STORE SUBMISSION

FEATURE SUMMARY:

This guide will show you how to submit a new store or reactivate an inactive store. New stores will be
listed as “Pending” for approximately seven days.

1. From the home screen tap on “Sales Setup”. Then tap “Stores”.

12:44 9 Wi LTER J 1:00 D | J
54100 Home = 54100 Sales Setup =
’ Sales Transaction ‘ C StoreD
’ ‘ Products
’ Inventory ‘ Schedules
’ Orders
Promotions
’ Reports . ..
Special Pricing
\ News
‘ Invoice Header Setup
’ Financials
’ Lumper
’ Principal

2. Select “Inactive Stores” to reactivate them or tap “Create Store” to add a new store.

1:007 w
54100 Stores Eo
Q
Pending Stores >
Inactive Stores _ >
AZTEX 128 5

4500 Hwy 411, Madisonille, TN 37354

AZTEX 129 >
3087 Hwy 411, Madisonville, TN 37354

C AND R MARKET >
Ballplay Rd, Madisonville, TN 37354

CHECKERED FLAG >
3416 Hwy 411, Madisonville, TN 37354

CHEROHALA MKT 5
450 Cherohala Skwy, Tellico Plains, TN 37385

DOLLAR GEN 11921 >
4925 New Hwy 68, Madisonville, TN 37354

DOLLAR GEN 18137 >
8010 New Hwy B8, Tellico Plains, TN 37385

DOLLAR GEN 21176 >
3470 Hwy 68, Madisonville, TN 37354

Create Store
—
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3. Complete store information, including whether it is a Central Billing or Cash store, then tap “Save”.

When you tap “Save” the store will then appear in your pending stores list. Once the store is reviewed by
McKee foods (within one business day) it will be added to your active store list.

1109 Wl T

£ stores Create Store Save _

* Store Name

Money Maker

* Store Number

8765
* Store Charge Type

Central Billing

Cash (V]

Contact Name

Mr. Money

Phone Number

9876543210

* Address
1001 Broadway

* City

Olanta

* State

sC

*Zip

2914
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MYBUSINESS - INVENTORY ADJUSTMENTS

FEATURE SUMMARY:

This guide will show you how to make inventory adjustments. For your starting inventory to be accurate,
adjust your inventory the day before your load arrives.

1. From the home screen tap on “Inventory”. Then tap “Inventory Adjustment”.

12:449 wlLTEs 1229 o T
:@ —*
54100 Home — 54100 Inventory Home =
’ Sales Transaction
i ‘ Inventory Mover
‘ Sales Setup
’ ‘ Full Inventory Count
‘ Inventory Adjustment
‘ Orders
‘ Inventory Transfer
’ Reports
{ Default Catalog
’ News
‘ Edit Catalogs
Financials
‘ e ‘ Inventory Lookup
’ Principal ‘ Product Lookup

2. Select “Set, Add or Subtract Inventory”. Then tap either “Truck” or “Warehouse”.

1:229 wll T &%) 1279 wll T @)
< Back Select Type ¢ Select Type Select Catalog
‘ Set Inventory I‘ Truck I

‘ Add Inventory - ‘ Warehouse

‘ Subtract Inventory
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3. Grant permission for the camera if asked. Then scan products and enter the count of products on hand or

tap “Add Products” and select items. Tap “Next”.

.

0
e eV i o

Total: O items

Add Product

1:369 wll T &%)

< Back SKU Count Next
CONTAINS A BIOENGINEERED FOOD INGREDIENT. Dietar]
Total

IQ Please Recycle e

N This Carton i
- - Proteir|
NP-1-17-61-W |
________ Vitamin
8 l Calciur]
@ ! Iron 1.5
£ | Potassi
5 | —
4 * The % |
9 l a servin|
. 1 a day s|

3. Review inventory, then tap “Save”.

59U Tue Nov 2

<€ SKU Count Review Adjustments

Truck

5 adjusted, 73 unchanged

Summary Change
$106 L0 Family Packs

Cosmic Brawnies 2
4102 LD Famty Packs

Honey Buns 8
4114 LD Famiy Fack

STAR CRUNGH cosmic snacks s

80540 LD
LD Honey Bun Mini Muffins - LDS

4325 L0 i P
BP Fudge Brownies 6

Print

T asim

Save

Tatal

£

G
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MYBUSINESS - FULL INVENTORY COUNT

FEATURE SUMMARY:

This guide will show you how to make a full inventory count using the app. Be sure to do a physical

count of the inventory showing in the app using a marker or stickers to mark cases counted. Then add
the extra cases to your inventory in the app that were not accounted for.

1. From the home screen tap on “Inventory”. Then tap “Full Inventory Count”.

= 425 EJ

i) Tome =]
T23P The Nov 2
Sales Transaction ‘ fend e TG
Sales Setup ‘
Inventory Maver
Inventory
Full Inventory Count
o ‘ Inventory Aejustment
Reports ‘ Inventory Transfer
News ‘ Default Catalog
Financials ‘ Edit Catalogs
Lumper ‘ Inventory Loakup
Principal ‘ Product Lookup

2. Select the catalog you are counting, “Truck” or “Warehouse”.

11:40 v

Back Edit Shelf Set
CONTAINS A BIOENGINEERED FOOD INGREDIENT.

&% Please Recycle
& &S This Carton

NP-1-17-61-W 4198
e i e St e it

0

e o o o o —— ——

e LTE —

e
@ Frosted Fudge Cakes =
4146 LD Family Pack _
@ Zebra cakes =
Use scanner or button below to add items here
© 22Lo Famiy pac -
Strawberry Shortcake Rolls =
4120 LD Family Pack .
© Nuttv Buddy wafer bars -
Edit Info Delete Edit Products

Save
Dietar|
Total

ing

Proteir
L
Vitamin

Calciurr|
fron 1.5
Potassi|
—_—
* The % €

& servin(
a day is

3. Enter cases and extra unit quantities and tap “Next”.

2:30 7 e
Back Enter Quantity
Truck Inventory
10t 63
Orake's Devil Dogs
UPC: 2430001201
Casos Extra Units
T I Y
Total Units
15
Next
;| 2 3
ane oer
4 5 6
ot s uno
7 8 9
rans Tuv wxvz

<=
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4. Scan barcodes or tap “Add Products” to add additional UPCs.

TNPM TueNov2 “Ta0%m

< Enter Quantity SKU Count Next

Drake's Fruit Pies (Apple) L2

4301 LD Big Pack M3 ]

BP Oatmeal Creme Pies

BP Hone;' Buns L 54 1l

BP NUTTY BARS wafer bars o

BP Fudge Brownies 48

4330 LD Big P —

BP Swiss Rolls 0

433110 8ig Pack r

BP Cosmic Brownies L 0 J
Add Product

5. Review inventory summary adjustments and tap “Save”.

TSEPN TosNew? Tr
¢ sku Count Review Adjustments Save
Truck
76 aciusted, 0 unchanged
Summary Change Totsl
Drake's Fruit Pies (Anple) & 7z
BP Gatmeal Creme Pies %
B Honey Buns B s
BPNUTTY BARS wafer bars o
> Eg
BP Fudge Brownies a2 s
B Swiss Rolls 0
433110 g Pac
BP Cosmic Brownies 0
BP Fudge Rounds o
1D CP Turtle Brownis a
Gatmeal Creme Pies o
Honey Bune 5
Gosmic Brawmies 0
Raisin Crome Pies 6 &0
STAR CRUNCH cosmic snacks o
Nty Buddy wafor bars &0
Fudge Brawnies. a2 6
Swissolls o

Print
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MYBUSINESS - INVENTORY MOVER

FEATURE SUMMARY:
This guide will show you how to move inventory between your truck and your warehouse.

1. From the home screen tap on “Inventory”. Then tap “Full Inventory Mover”.

12:449 wiLTER 1:279 ol D)

54100 Home = { Select Type Select Catalog

RG>

’ Warehouse

Sales Transaction

Sales Setup

Orders

Reports

Financials

Lumper

|
|
|
|
|
|
|
|
|

Principal

2. Select the catalog you are moving “From” and “To”. Then tap “Next”.

3:007 wll T @
< Back Select Catalog Next
From

To

LI |
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3. Tap the “Product Header”, enter quantities then tap “Next”.

20 P Tue Now 2
{ Select Catalog
DRAKE'S FAMILY PACKS

Drake's Fruit Pies (Apple)
UPC 1205

SB FAMILY PACKS

Chewy Granola Bars- Chocolate Chip
uFC 3103

Chewy Granocla Bars- Oats & Honey
UPE 3107

UPC 3109
SB Bakery Value Pack

VP Chewy Granola Bars - Oats & Honey
UPC 3302

VP Fudge Dipped Coconut Granola Bars
UPC 3306

LD FAMILY PACKS

Honey Buns
UPC 2102

Cosmic Brownies
UPC 4106

Raisin Creme Pies
UPC 4107

Nutty Buddy wafer bars
UPC 4120

Fudge Brownies
UPC 4125

Select Quantities

Chewy Almond Sweet & Salty Graonla Bars

Move All

T
Next

7 [o]
~

264 ‘T‘

9 F

El
-]

~
® o]
aoE
EDE
® [o]
e (o]

4 . Review inventory summary and tap “Save”.

1:43PM Tue Nov 2

< Select Quantities

From Truck to Warehouse

Summary

Drake's Fruit Pies (Apple)
URC 1208

Chewy Granola Bars- Chocolate Chip
URC 3103

Chewy Granola Bars- Oats & Haney
UPC 3107

Review Move

Chewy Almond Sweet & Salty Graonla Bars
UPC 3109

VP Chewy Granola Bars - Oats & Honey
UPC 3302

VP Fudge Dipped Caconut Granola Bars
UPC 3306

e

Save

6 adjustments

Units Moved

60

25
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MYBUSINESS - INVENTORY TRANSFER & RECEIVNG

FEATURE SUMMARY:

This guide will show you how to transfer and receive inventory between different AR numbers and
locations.

1. From the home screen tap on “Inventory”. Then tap “Inventory Transfer”.

12:449 W LTER 1:279 ol T

54100 Home = ¢ Select Type Select Catalog

Sales Transaction

‘ Truck

Sales Setup

Orders

|
|

|

L |

|

|

|

|

Warehouse

News

Financials

Lumper

Principal

2 Tap “Create Transfer”.

2:109 o LTE -J

< Back Inventory Transfer

Complete

To: 102253/ 64210
9/4 Complete

Units: 48

Create Transfer -
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3. Type in the AR Number and Location you are transferring to. If you are exchanging cash, tap the cash

transaction check box, otherwise tap “Next”.

2:10 v
< Back Select Destination

AR #

#

LTE -

Next

L
o | [o

(O cash Transac tion

4 . Select the catalog you are pulling inventory from.

<=

[ et

< Select Destination Saloct Gatalog

uuuuu

5. Scan or search for the products you are transferring and then tap “Save”.

il Boost = 1:58 PM

< Back Select Products

W P A

Add Products

100% () 4

,
I
- 6190
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©. Enter the quantities in units and tap “Next”. Review the transfer summary and tap “Submit”.

il Boost = 2:16 PM 100% ) 4

< Back Select Products Next

4101 LD Family Packs IZI
Oatmeal Creme Pies

4442 LD Family Packs
I Mini Muffins (Blueberry) IZI

Prev Add Products

ol Boost = 2:48 PM 100" b4
£ Back Select Products Submit
UPC  Product Name Units Awaunt’
4101 Oatmeal Creme Pies 2 $2.52
4442 Mini Muffins (Blueberry) 6 $9.09
Total 8 $11.61
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RECEIVING A TRANSFER

NOTE: If you do not accept a transfer within 60 minutes, it will be automatically rejected.

1. From the home screen tap on “Inventory”. Then tap “Inventory Transfer”.

12:44 v W LTEm _d
4300 Irwigntory Hoffe =
54100 Home —
I Sales Transaction ‘ ‘ Iiveritory Mover
| Sales Setup ‘ ‘ Full Imventary Count
I @en(o@ J ‘ Inventory Adjustment
| Orders ‘
Inventory Transfer
l Reports J
‘ Default Catalog
I News ‘
‘ Edit Catalogs
l Financials ‘
‘ Imentry Lookup
I Lumper ‘
‘ Product Lookup
I Principal ‘

2. Tap on the transfer you would like to receive. Then tap “Approve” or “Deny” the transfer.

wil Boost = 6:00 AM 95% () 4 il Boost = 6:01 AM D5% () +
& Back Inventory Transfer = < Back Transfer Details =
1
= r
UPC  Product Name Units  Amount
(et 4101 Oatmeal Creme Pies 2 $3.00
From: 102253 / 54211 4102 Honey Buns 2 $3.00
3/15 Review
Units: 10 4106  Cosmic Brownies 2 $3.00
4113 Jelly Creme Pies 2 $3.00
4114 STAR CRUNCH cosmic 2 $3.00
snacks
Total 10 $15.00
Create Transfer Approve Deny
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3. Tap which inventory catalog you want the product to be applied in. Completed transfers will be
displayed on the “Inventory Transfer” screen. Select the transfer once again.

Select Inventory

Select the inventory in which

to place this transfer.

Truck Warehouse

il Boost = 6:04 AM 95%, (5= 4
< Back Inventory Transfer =
Respond
From: 102253 / 54211
3/15 Posted
Units: 10

Create Transfer

4. You can now print the transfer from the “transfer Details” screen

< Back Transfer Details =
UPC  Product Name Units  Amount
4101 Oatmeal Creme Pies 2 $3.00
4102 Honey Buns 2 $3.00
4106  Cosmic Brownies 2 $3.00
4113 Jelly Creme Pies 2 $3.00
4114 STAR CRUNCH cosmic 2 $3.00
snacks
Total 10 $15.00
Print

77 of 93



MYBUSINESS -ADDING INVENTORY CATALOGS

FEATURE SUMMARY:

This guide will show you how to add an inventory catalogs. By default, there are two catalogs per
location (1 truck and 1 warehouse).

1. From the home screen tap on “Inventory”. Then tap “Edit Catalogs”.

il Boost = 8:14 AM 54% M )
12:449 wiLTES o
64210 Inventory Home =
54100 Home =
. ‘ Inventory Mover
Sales Transaction
‘ Full Inventory Count
‘ Sales Setup J
‘ Inventory Adjustment
‘ Inventory Transfer
‘ Orders ‘
‘ Default Catalog
[ Reports ‘
== ‘ Edit Catalogs
[ News ‘
‘ Inventory Lookup
‘ Financials ‘
‘ Product Lookup
‘ Lumper ‘
‘ Principal ‘

2. Tap “Add Catalog”.

11:37 9 W LTE®
< Back Edit Catalogs =2
54100
Truck >
0 67 Items (Primary Catalog] ’
Warehouse >
O 0 items 7/
Add Catalog
—
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3. Type in the name of the catalog. Then tap “Save”.

11:56 7

< Back New Catalog Save

alLTEW )

Catalog Name

Truck 2 ‘

<=

4 . If you wish to edit the name of an existing catalog, you may do so by tapping on the pencil icon. Tap the
catalog name to rename the catalog. Then tap “Save”.

1:379 W ES
< Back Edit Catalogs EQ
54100
Truck ( .
o 67 Items (Primary Catalog) / ,
Warehouse .
O 0 items /
Add Catalog

8:499

o LTE W
< Back Edit Catalog Save
Catalog Name
Truck

Delete Catalog
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MYBUSINESS - DELETING AN INVENTORY CATALOG

FEATURE SUMMARY:

My Business users will be able to delete an inventory catalog that is no longer useful. The app’s default
is setup to have two inventory catalogs (truck and warehouse). Many distributors load all inventory that
is delivered on their truck and do not have a need for two catalogs. To streamline inventory
management for those with this use case, users can delete the unused catalog (usually the warehouse
catalog). If a user wants to get this catalog back one day when their business changes, they can call
Distributor App Helpdesk to get it added back.

1. From the Home Screen or the three bar menu, tap “Inventory.” Tap “Default Catalog.”

54100 Home — 54100 Inventory Home =

Sales Transaction

Full Inventory Count
Stores
Inventory Adjustment
Inventory
Inventory Transfer
Products
Default Catalog ‘l
Orders

Inventory Lookup

End Week Early

Product Lookup

Schedules

2. Tap “Edit” and then tap the red circle that is next to the catalog you wish to delete.

{ Back Set Default Catalog Edit < Back Edit Catalogs

54100

° Truck
23 Items

() No default catalog

Always uses truck for selected location

54100
O Truck Warehouse
e 0 Items
Wareh
(O warehouse 4911
54211
e Truck
5 It
O Truck ems
64210
64210

° Warehouse

13 Items

(O warehouse
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3. Tap “yes” to confirm that you wish to make these changes.

Confirm Changes

Are you sure you want to
delete this catalog?
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MYBUSINESS REPORTS > CASES PURCHASED

FEATURE SUMMARY:
My Business users will be able to view a report detailing the cases ordered for a period of time.

1. From the Home Screen or the three-bar menu, tap “Reports.” Tap “Cases Purchased.” Edit the
Location and Start Date. You will be able to print this report when the data populates.

< Orders Reports — { Reports  Cases Purchased =
Reports Location
Authorized Products 12345 _
Cases Purchased Sl el
Sunday, July 26, 2020 _
Daily Cash Invoices
End Date
_ Date  Transaction Type Cases Cost
Daily Settlement 08/03 Order 156 $2,930.98
08/04 QOrder 156 $2,930.98
Totals 312 $5,861.96

Daily Settlement - Custom

Distributor Invoice

Estimated Gross Profit

Inventory Adjustment

Inventory Transfers

Inventory Value
Print
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MYBUSINESS REPORTS > PRESALE REPORTS

FEATURE SUM

MARY:

My Business users will be able to view two new reports that details presales for a time period. As a Principle
Distributor, it would be helpful to see all the presales for a location in one place in order to make adjustments in

an efficient man

ner.

1. From the Home Screen or the three bar menu, tap “Reports.” Tap “Presale-By Store or Presale-By

Total.”

£

4 0 @ e b

Home

Sales Transaction

5 Stores

Inventory
Products
Orders
Schedules

Promotions

' Special Pricing

£ Orders Reports

Order History - Location Operator

Presales - By Store

Presales - Total Units

il Reports

@ @

Settings

Help Center

Product Cost List

Promotion Allowances

Promotion Weeks

Promotions - Distributor Allw.

Returns - Daily Totals

Returns - Top Items

Sales By User

Serviced Stores

Unserviced Stores

2. Tap under the location and date fields to select the location and date desired
and you will be able to print if necessary.

¢ Reports  Presales - By Store

Location

54211

Date

Tomorrow

SAVE A LOT 22975 #22975 8/4/2020
Units

upPC Description Cases

4128 PNB CRUNCH 1

BAR
131 FIG BARS 1
4236 CARAMEL 1

COOKI

E

4441 MINIMF CHOC 1

CHP

4442 MINI MFN 1
BLBRY

4443 MINI 1
BROWNIES

Totals

WALMART SUP 4166 #4166 8/4/2020

6

upc Description Cases

4101 OATMEAL CRM 1

PIE

0

o]
o]

0

0

0

0

Units

0

Print

Total
Units
16

16
16

12

12

12

84

Total
Units
16

. The report will populate,
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MYBUSINESS REPORTS - INVOICE PDF EMAIL

FEATURE SUMMARY:

Principal distributors utilizing the MyBusiness app to operate their business will now be able to send themselves
an email with a PDF of all of the invoices for a retailer, day, or time period. The invoices are archived for you in
bulk for retrieval at your convenience. You will have access to download the files for a specific date range to your
own electronic filing system for up to 18 months. These PDFs will also include any photos you have stored with
your invoice.

1. From the Home Screen or the three-bar menu, tap “Reports.” Scroll down to the bottom of the list and tap
“Invoice PDFs.”

£

Home < Home Reports =

-0~ Sales Transaction

Promotion Allowances

<7 Sales Setup

£t Inventory B .
Voided Invoices

7 Orders

t Reports Weekly Settlement

{g’)} Settings External Resources

@ Help Center Invoice PDFs

The Location, Stores, and Date Range fields are variable. Tap under the Location, Stores, Dates sections to edit
these fields. You may select any number of stores or the “select all” choice at the top.

£ Reports Invoice PDFs =
Location

54100 —

Stores
Select Stores _
Start Date

Sunday, August 2, 2020

End Date

Saturday, August 8, 2020

Stores Done
Cancel Confirm
Select Al
[$]
AZTEX 128 .
August 8 2020 _
AZTEX 129 9
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3. Tap “Request PDF” to initiate an email with the requested invoice documents. Note - The email may take up to
10 minutes to send. Tap “ok” to go back to the home screen.

wi| ATRT = 9:44 AM @ 7 70% =) ol ATET T 9:45 AM @ 7 70% @)
< Reports Invoice PDFs = < Reports Invoice PDFs =

Location Location

54100 54100

Stores Stores

AZTEX 128, AZTEX 129, CA... AZTEX 128, AZTEX 129, C A...

Start Date Start Date

Sunday, August 2, 2020 Sunt Requested

End Date EndD  The requested invoice pdfs

have been scheduled for email
Saturday, August 8, 2020 Satu to

Request PDF _ Request PDF

Here is an example of what the PDF Email will look like. You will click on the hyperlink and the PDF will open into a
web browser. You will be able to save to your PDF file to your phone or computer.

Sales Invoice # 810101002

/572020 11:3948 AM

From: Do-Not-Reply@mckee.com <Do-

MCKEE FOODS CORPORATION
Not-Reply@mckee.com> CY T
Sent: Tuesday, August 18, 2020 8:36 AM ettt

MADISONVILLE, TN 37384
CUSTOMER# 110570 48 RAR#1453

Subject: The MyBusiness invoice report
you requested is ready il l\”mm“:fu.m:m“ N”J‘\«k\'r.::mun Nan e Hel

UNIT PROMO: 029
2430003112 PNB CHOC GRAN 2 si6 s161
UNIT PROMO: %
24 CRT CAKEGRN B, $238  S17S $1.78
3 UNIT PROMO: $0.15
e rep requested is ; . i T giss
UNIT PROMO: so.1s
¥ 1 240003173 FRTAGRN STRWBE 2u si6 s161
avallab UNIT PROMO: 5029
Subtotal SB FAMILY PACKS siLss
Total Units: 7
— +
F [ »] [ ] LN ol Resl Dolars 153
Promos Applicd: 178
INVOICEX $10101002

\/\

gnifies proof of delivery for quantities caly

STORE STAMP REQUIRED
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MYBUSINESS — TAX EXEMPTION FEATURE

1. sales tax exemption documents can be entered directly into the MyBusiness app by principal
independent wholesale distributors.

2. To access this feature, tap on “Principal” on the home screen, then tap on “Tax Exemptions.”

_d

2:379 all F

)]
I O
Q |
8

54100 Home

|
N
I
Q
-
@

Principal

Sales Transaction .
Action ltems

\ Sales Setup I .
Custom Location Cost

‘ Inventory ‘

‘ Location Alerts ‘
‘ Orders ‘

‘ Permissions ‘
’ Reports ‘

Insurance

‘ News ‘

I Tax Exemptions I
’ Financials ‘

‘ Store Mover ‘
Lumper

‘ Warehouse Inspection ‘

Principal

. Any states where your business has warehouses will appear in the list. If your state does not require
documentation, you will not see that state listed.

3219 e
« Search b N

Ilg C

{ Principal  Tax Exemptions
Compliant Accounts

Georgia
Submitted: Mar 30 2022

Tennessee
Submitted: Mar 312022

Expired Accounts

Alabama

Accepted
Submitted: Mar 31 2022
Form Required Accounts

Arizona
Submitted: Mar 312022

Kansas

Never Submitted

Missouri NoData
Never Submitted

Arkansas
Never Submitted
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4, Tap on a state, and enter the “Sales Tax Number” and “Expiration Date” (as applicable). Then
tap “Next.”

3:05 4 =8

ol F
« Search

< Back  Submit Tax Exemption I Next

Warehouse State

Arizona ‘

Sales Tax Number /

’ 245678

Expiration Date /

’ 03/31/2024

J

5. Adda photo of your information by tapping “Add Photo” at the bottom of the screen. MyBusiness
will ask for access to your photos. Choose either “Select Photos” or “Allow Access to All
Photos.” To add a photo, tap on either “Take Photo” or “Choose from Library.”

52w Tou war 31 Fsonm
2:05 ol T e Back View Photos

Please ace photo(s} of documentation,

Back View Photos

Please add photo(s) of documentation.

Add Photo
Take Photo...

Choose from Library..

Add Photo

Add Photo
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6. You can add as many photos as needed to include every page of your documentation by tapping
“Add Photo.” When you’'ve added all the photos necessary, tap “Save” at the upper right.

!l Sprint ¥ 2:58 PM v64% .
Back View Photos Save

Please add photo(s) of documentation.

I Add Photo I

Cancel

3:06 7

< Search

Back View Photos

Please add photo(s) of documentation.

7. The status will change to “Pending” in yellow. Repeat this process for each of your states. Once the
information has processed, the yellow will turn green and show as “Accepted.” The colored areas
reflect the status of each state’s current documentation (Pending, Accepted, Rejected, No Data). If a
photo is rejected, the yellow pending button will turn red and will show as “Rejected.” If your entry is

“‘Rejected,”

tap the button to see the reason.

3:05 7 e
< Search - N
< Principal =

Tax Exemptions —
Compliant Accounts

Georgia
Submitted: Mar 30 2022

Tennessee
Submitted: Mar 312022

Expired Accounts

Alabama ECapiad
Submitted: Mar 312022

Form Required Accounts

A"Z‘?na Rejected
Submitted: Mar 312022

Kansas =
NoData
Never Submitted -
Missouri 3
NoData_
Never Submitted
Arkansas

3:05 7 e =
seurch

< Back Rejected Submission Next
Warehouse State

Arizona

Submission Date
Mar 312022
Sales Tax Number
245678
Expiration Date
Mar 312024

Status

Rejected /
Reason(s) for Rejection

The submitted image is unacceptable.
Please ensure that the image is clear,
flat, in focus and that all edges are
visible.
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MYBUSINESS RESOURCES - FAQs

HOW DO | GET THE MYBUSINESS APP?

1. Go to the App Store. Search for “The MyBusiness App”. Tap “Get” to download
the app to your device.

App Store

10:26 7

Q the mybusiness app

The MyBusiness App
Manage and grow your business

e e e e s

10:26

Q the mybusiness app

The MyBusiness App
Manage and grow your business

L 2.2 2 8¢

2. Please reach out to the DSR in your area so they can schedule to support you or your
location operators as you see fit.

WHAT IF | HAVE QUESTIONS ABOUT THE APP?

1. Reach out to the DSR in your territory, as they are always willing to help!

2. Check out the videos, FAQs, and other resources available for you in your app

container.

3. If you still have questions, please call Distributor App Helpdesk at 800-447-1264
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MYBUSINESS - APP SUPPORT
For help with questions, check FAQs or call the Distributor App Helpdesk.

Although you can access the feedback feature in settings, this feature’s purpose is for making
new feature suggestions, not for getting prompt help with your questions.

APP FAQs

Access FAQs by tapping on the “Hamburger” menu and then tapping on “Help Center”.

10:04 7

54100

o LTE -
Home =

Sales Transaction

Sales Setup

Inventory

Orders

Reports

News

Financials

Lumper

Principal

o/ LTE .

{) cookieman999@comcast.net e
(.} Home

Sales Transaction

Sales Setup
71 Inventory
7 Orders
Reports
7 News
Financials

Settings

Help Center I

Call Distributor App Helpdesk for help

You can reach Distributor App Helpdesk by dialing 800-447-1264.

DISTRIBUTOR APP

& sales.mckee.com

Documents  Videos

Reports Releases Install

ick on a tab at the top of the page to view more
support information.

LPDESK
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MYBUSINESS - TO MAKE A NEW FEATURE SUGGESTION

Tap on the “three lines” menu, go to “Settings” then tap on “Give Feedback”.

NOTE: Remember that “Give Feedback”is NOT a help function. It is only for suggesting new
features.

10:04 v W/ LTE m. on! | LTE - 10:029 !/ LTE .
54100 Home EQ (@) cookieman999@comcast.net e < Home Settings
General

Home

o
e

Version 1.0.57 (1885)

Sales Transaction

Sales Setup Give Feedback

I ‘ i Sales Setup
| Inventory ‘ 4 Inventory Notification Settings
| Orders ‘ 7) Orders Sound O
| Reports ‘ Ll Reports Keep Copy of Photos ‘ )
gl News Data Saver
[ News ‘
7 Financials Default Navigation App Google Maps
| Financials ‘ i I
& Ssettings Require Password Never
[ Lumper ‘ Hel
p Center
@ Reset Password
[ Principal ‘
Logout
Printer

Send Printer Settings

Print Test Page

Check Firmware

Data
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MYBUSINESS — RECOMMENDED EQUIPMENT

DEXING EQUIPMENT
W‘-‘ ok

BLUETOOTH DEX KEY REDPARK DEX CABLE

PRINTER KIT & ZEBRA RECEIPT PAPER

WHERE TO ORDER

Visit: https://shop.barcominc.com

Or you can call Barcom at 423-490-9027
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